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Disclaimer: This document contains references to policies and other documents pertaining to the rules and
regulations of High Desert Montessori School. We reserve the right to revise these policies and documents,
as well as this handbook, during the course of the school year. If the handbook is updated, we will post the
updated handbook on our website www.hdmsreno.com

Non-Discrimination Statement: High Desert Montessori School (HDMS) is committed to
nondiscrimination on the basis of race, color, national origin or ethnic group identification, marital status,
ancestry, sex, sexual orientation, gender identity or expression, genetic information, religion, age, mental or
physical disability, military or veteran’s status in educational programs or activities, and employment as
required by applicable federal and state laws and regulations. No HDMS employee, including, without
limitation, administrators, faculty, or other staff members, nor students shall engage in acts of bullying,
harassment, or discrimination on the premises of HDMS, at a school-sponsored event, or in a school
vehicle. Prohibited behaviors include cyber-bullying, sexual harassment, hazing, intimidation and retaliation.

“By creating respectful, inclusive classrooms, celebrating diversity in all its forms, crossing cultural
boundaries, and modeling engaged citizenry, Montessori educators nurture students who will transform the

world and make it a better place for their generation and the generations that follow.”

-The American Montessori Society
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WELCOME MESSAGE 2022/2023
MESSAGE FROM THE PRINCIPAL & EXECUTIVE DIRECTOR

July 2022

Dear HDMS Community,

Welcome to the 2022-2023 school year! We are beyond thrilled that your family has chosen to be part of
the High Desert Community! We have much to be grateful for as we head into this, our school’s 20th trip
around the sun. Eric Perez returns as our Principal and Tammie Stockton returns as the Executive Director,
and Kaleigh Richards has joined our administrative team as our Montessori Advisor. We will be working
together to support students, teachers, parents, and staff. We would like to take a moment to introduce
ourselves.

My name is Eric Perez and I am overjoyed to lead our incredible community in my
3nd year as Principal. I have been a part of the High Desert Community for the
last 15 years, beginning when my son joined the Antelope Classroom in the 1st
grade. I have had the pleasure of working as the Science Guide in the HDMS
Adolescent Program for three years and as the dean of students for one year
before taking on the principal position in the 2020-2021 year. Before HDMS, I
spent 20 years as a teacher and administrator in Washoe County schools. I am a
NAMTA/AMI Certified Adolescent Montessori Guide, have my Masters Degree in
Educational Administration from The University of Nevada, and have attended or
participated in multiple workshops and committees on Montessori education and
administration. I am committed to following every child and offering a high quality
Montessori education to the Northern Nevada community.

The heart and soul of all we do is believing in Montessori principles. This includes
creating a beautiful school environment, delivery of Montessori focused lessons and
maintaining behaviors of grace, courtesy, and peacefulness through our actions.

We are so happy to be celebrating our 20th year as a school with you. It is, and has
always been our commitment to provide high quality Montessori education to our
diverse community. We look forward to the next 20 years and beyond, and are
excited you are choosing to go on this journey with us.

As school leaders, our team is committed to an open door policy and pride ourselves on being accessible
and visible school leaders. Together we will make this the best school year ever, as we venture into the
2022-2023 school year!

Sincerely,

Eric Perez, MaEd
Principal
Eric@hdmsreno.com
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My name is Tammie Stockton and I am thrilled and honored to be working with
the HDMS community as the Executive Director. For those of you who do not
know me, this is my 10th year with HDMS where I was the Principal/Director for 8
years. During my time as the HDMS Principal, I attended several Montessori
Administrative Conferences and trainings, as well as worked with Montessori
consultants. I remain committed to the mission and vision of HDMS where every
child has access to a high quality Montessori education.

High Desert Montessori Charter School is beginning its 20th year as a school
community! During this time we have grown from 40 to almost 500 students,
sent many teachers to Montessori training through AMI and AMS, purchased 3
properties, installed solar arrays and continue to have waiting lists of families
wanting to join our school community. We are beyond thrilled to be opening our
new 3-story building (Tahoe Tower) to students and finally realizing our longtime
dream of having a beautiful  unified campus.

Warmly,
Tammie Stockton, MaEd
Executive Director
Tammie@hdmsreno.com
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ABOUT HIGH DESERT MONTESSORI SCHOOL

OUR MISSION
High Desert Montessori School provides a safe, nurturing school environment that fosters independence,
problem-solving skills, and great work in our students. We offer tools to explore the universe through
Montessori’s Cosmic Education, the purpose of which is to link all areas of human knowledge. We urge all of
our students to be participating members of a socially-conscious and green community by inspiring them
to be critical thinkers capable of reflection, communication, and action. We comply with all Nevada State
Academic Content and Next Generation Science Standards.

OUR PROGRAMS

Primary; ages 3-6 years: The Primary program is the foundation of the Montessori educational system. This
program offers long, uninterrupted work periods that allow children to fully engage in tasks that they have
chosen for themselves, under the careful, individual guidance of their teachers. Montessori children thus
have repeated opportunities to explore materials, become engrossed in their activities, and experience
regular states of concentrated focus. Our materials are scientifically designed to teach multiple skills and to
enable children to problem solve, using their hands and senses. Thus they can independently repeat
activities and achieve mastery.

Elementary: ages 6-12 years: Our elementary students acquire the skills they need for success in school
and in life. Equally important, they will retain their natural excitement for learning, as we kindle and stoke
their enthusiasm for knowledge in all subjects. In addition to academics, students develop organizational
and time-management skills. They learn to organize their own plans for learning, including managing their
workspaces and keeping records of accomplishments. Elementary students learn to select from a variety of
informational resources and to develop strategies for problem solving, through interdisciplinary projects.
Children are expected to develop a high degree of independence by their sixth year in the elementary
program.

Adolescent Program (Middle School); ages 12-14 years: Our middle school (Adolescent) program offers
7th-8th graders a unique combination of academic work and field experiences within a small, safe
community. Teachers are subject matter specialists with additional Montessori training. Under their
guidance, students participate in rigorous, individualized work. Students also have regular opportunities for
creative expression, and are encouraged to organize community projects. Through knowledge and
experience, our adolescents develop a better understanding of their roles in the larger society. They leave
our program prepared to succeed in any high school environment.
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HISTORY OF HIGH DESERT MONTESSORI SCHOOL

High Desert Montessori School is a public charter school that provides free Montessori education to
students in kindergarten through eighth grade.  Our story is one of consistent progress and growth.

Our story is one of consistent progress and growth. We began in 2002 with forty
students and we currently enroll almost 500 students ranging from age three to
8th grade.

At its beginnings in 2002, our school was located in a church in Sparks with forty
students ranging in age from kindergarten to sixth grade. The next year, HDMS

opened another location in Reno and added a tuition-based Montessori preschool.

After two years in two locations, HDMS was able to purchase 2590 Orovada Street and move its preschool,
lower elementary, and upper elementary classrooms all to this location. Within four years, 7th and 8th
grade were added.

In 2011, the building at 2025 Silverada Boulevard (across the street from our
Orovada Campus) was purchased and renovated and upper elementary and
middle school moved to that location, opening classroom space for all of our
levels to expand and accommodate more students.

In the summer 2020, renovations were done on the one
story Silverada building in order to house our Elementary program.

With the renovation of our Fantastic Drive Campus,
completed in 2022, we are realizing our dream, 20 years in
the making, of finally being united on one campus!

In the spring of 2020, the Washoe County School District approved the HDMS
Charter for an additional six years! This is the fourth charter renewal we have been
granted since opening in 2002.  HDMS currently enrolls almost 500  students.

THE BASICS
● We were formed with the belief that all children deserve the right to experience a Montessori

education.   
● Our teachers are trained with either AMI (Association of Montessori International) or AMS (American

Montessori Society).
● We are a public charter school in Reno, NV and we offer tuition-free educational services for

Kindergarten through 8th grade
● We offer fee based services for Preschool.
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MONTESSORI AT HDMS IS...
● Peaceful and inspiring
● Rich in the arts and sciences
● Fostering independence and responsibility
● Socially conscious and community oriented
● Nurturing authentic, meaningful work and a lifelong love of learning in a rigorous and challenging

environment
● Earth friendly and eco literate
● Creating a more peaceful and empathetic world one child at a time

We asked our
teachers to describe
HDMS in one word
and these were the
results:

SCHOOL SPIRIT

● Our school colors are blue and green (often with a splash of yellow!)
● Our mascot is the mustang
● Our logo can be seen to the right
● Our theme for 2022-2023 is “Twenty Trips Around the Sun”
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CLASSROOM PLACEMENT
At High Desert Montessori we do our best to balance each classroom while meeting the needs of each
child. Our staff meets regularly to discuss student progress and classroom dynamics. We offer opportunities
for parents to meet with the new teacher or attend seminars as part of the transition of children from one
level to the next. We want parents to feel well informed and supported with each of these transitions. We
do not accept parent requests for classroom teachers.

VISITORS ON CAMPUS
At High Desert Montessori we do our best to keep our campus safe and secure. We have a single point of
entry located under the large “Visitor Entrance” sign in the Entry Plaza at the front of the school. Parents
and visitors are welcome on our campus when they have an invitation or an appointment and must check
in at the kiosk at the front desk(s) of the school and then be buzzed in by a front desk receptionist. If you
are picking your child up early, please contact the front office before arriving at school. This helps streamline
our front desk procedures.

10



CONTACT INFORMATION

HIGH DESERT BOARD OF DIRECTORS

Name/Title Title Email
Nicole Commons Board Chair ncommons@hdmsreno.com

Bonnie Pilaro Vice Chair

Reid Riker Treasurer

Ashley Allen Secretary

Max Haynes Board Member

Nancy Smith Parent Liaison

Brigitte Frost Board Member

Jennifer Linn Board Member

PTO/FRIENDS OF HDMS

Name Title Email
Shauna Gaines President president@hdmspto.com

Sarah Binger-Grosjean Vice President vicepresident@hdmspto.com

Brittany Avila Secretary secretary@hdmsreno.com

Pam Chavarria Treasurer beowawe@hdmsreno.com

Nancy Smith PTO Parent Liaison to the
HDMS Board of Directors

n.smith@hdmsreno.com
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HDMS ADMINISTRATIVE TEAM

Title & Duties Name Email
Executive Director
Strategic Planning
Capital Campaign
Construction Project Manager
Oversee & Evaluate Admin. Support Team
Charter Compliance
Capital Campaign
Great Basin Montessori Board Relations

Tammie Stockton tammie@hdmsreno.com

Principal
Oversee & Evaluate Teachers
Student Discipline
Parent Communication
Board Relations
Montessori Coaching

Eric Perez eric@hdmsreno.com

Montessori Advisor
Teacher Support
Student Support
Student Discipline
Testing
EL/504/SPED

Kaleigh Richards kaleigh@hdmsreno.com

Business Coordinator
Accounts Receivable
Human Resources
Payroll
Leave Requests
Substitutes

Sherrie Jordan sherrie@hdmsreno.com
ext. 3

Enrollment Coordinator
Enrollment
Academics
Recruitment
Infinite Campus
HDMS Board Minutes

Stacey Hart stacey@hdmsreno.com
ext. 4

Finance Coordinator
Budgets
Accounts Payable

Cheryl Miller Mintz bookkeeper@hdmsreno.com
ext. 5

Communications Coordinator
Administrative Support
Website/Social Media
Weekly Newsletter
Handbook Updates

Laurel Woolstenhulme laurel@hdmsreno.com
ext. 6

12

mailto:principal@hdmsreno.com
mailto:eric@hdmsreno.com
mailto:Sherrie@hdmsreno.com
mailto:stacey@hdmsreno.com
mailto:bookkeeper@hdmsreno.com
mailto:Laurel@hdmsreno.com


Pyramid Building Receptionist/
Reception Coordinator
Primary Scheduling
Ordering
Enrichment Program

Sheila Snow sheila@hdmsreno.com
Ext. 1

Tahoe Tower Receptionist/ Parent
Outreach Coordinator
Outreach & Engagement
CIT

Martha Keller martha@hdmsreno.com
ext. 2

HDMS CLASSROOMS

Classroom Level Guide/Lead Teacher/Email Teaching Assistant

Tuscarora Primary (3-5 years) Chrissy Quintieri
tuscarora@hdmsreno.com

Jenni Murray

Beowawe Primary (3-5 years) Pam Chavarria
beowawe@hdmsreno.com

Sheila Snow

Lahontan Primary (3-5 years) Kelly Atwood Bodtke
kellyb@hdmsreno.com

Sunny Destefani

Pine Nut Primary (3-5 years) Lisa Kapellas
lisak@hdmsreno.com

Noemi Almanza Rivera

Toquima Primary (3-5 years) Ellie Selle
ellie@hdmsreno.com

Allison Peterson

Peavine Primary (3-5 years) Claudia Dammen
claudia@hdmsreno.com

Ana Fuentes

Snowflower Primary (3-5 years) Maureen Winkinson
maureen@hdmsreno.com

Jocelin Wu

Floating
Assistants

Primary (3-5 years) Graci Smith
Kate Woolstenhulme

Candelaria Lower El Kelly Ryder
kellyr@hdmsreno.com

Jazmine Gatica-Morales

Excelsior Lower El Jyoti Singh
jyoti@hdmsreno.com

Tress Smith

Virginia Lower El Autumn Reeder
autumn@hdmsreno.com

Paige Snow

Ruby Lower El Jamie Berfield
ruby@hdmsreno.com

Keishla Cortes Martinez

Antelope Lower El Rachel Ovard
rachel@hdmsreno.com

Shay Dee

Juniper Upper El Corey Jones
corey@hdmsreno.com

Isabel Hernandez

Stillwater Upper El Courtney Bettingen
courtney@hdmsreno.com
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Sierra Upper El Jen Marcondes
jen@hdmsreno.com

Sam Keller

Toiyabe Upper El Elyse Niemann
elyse@hdmsreno.com

Sharon House

Enrichment
Assistants

Elementary Kat Kallas
Kolton Kallas
Drue Worthen

Star Peak Adolescent Science Larry Adams
larry@hdmsreno.com

Wheeler Peak Adolescent Math Jessica Estes
jessica@hdmsreno.com

Boundary Peak Adolescent English Robin Barry
robin@hdmsreno.com

Granite Peak Adolescent Social
Studies

Monica Deak-Jennings
monica@hdmsreno.com

Special Education Resource Shayla Krek
shayla@hdmsreno.com

Special Education Resource Lisa Jasper
lisaj@hdmsreno.com

School Social
Worker

School Social
Worker

Mary Smith
mary@hdmsreno.com

HDMS INDEPENDENT CONTRACTOR TEAM

Speech/Language Shannon shannon@hdmsreno.com

Occupational Therapist Julee

Lunch Program
Farm Fresh Catering

Ximena Acuna catering@farmfreshnv.com

Maintenance

Landscaping
Clean Cut Lawns

Jon Hess

Information Technology Jim Ghiglieri

Music Sierra Mist website
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COMMUNICATION

A NOTE REGARDING COMMUNICATION

Overall communication is critical to the success of our school. We continue to request that telephone calls
come to our main line at 624-2800. This allows us to know and coordinate efforts at both buildings, while
also allowing teachers to attend to their classrooms without interruptions. We will pass your messages
along in a timely manner.

Email provides an effective communication link for day to day relay of non-essential information. We pride
ourselves on returning phone calls and emails within 24 hours. We meet formally during fall and spring
conferences as well as eligibility, IEP and 504 meetings. We meet informally on an as needed basis. Please
feel free to contact your child’s teacher if you need to meet.

Classroom email: Within the confines of privacy and confidentiality, we discourage our teachers and
parents from using email to communicate difficulties or topics of importance. For example, email is a great
way to request a meeting to discuss your child’s progress. Email is an inappropriate mode to communicate
a problem your child might be having with another child, or other delicate issues. Hopefully, all of you can
understand the need to protect all our children. It is so easy to broadcast an innocent reply that might be
taken out of context by some and cause misunderstandings or, worse, violate our students’ privacy.

Many of our teachers use Transparent Classroom. This is a great way to stay
involved with what is happening in your child’s classroom.

SCHOOL NEWSLETTER

Every Thursday, you will receive our school newsletter via email. The newsletter
is also posted and archived on our website. The newsletter is packed with
valuable information and updates about our school and community and is a great
way to stay informed!

CHECK US OUT ONLINE

We are a very dynamic and exciting school. This means that something is always
going on. We offer the following communication links for your convenience. We try
to post current information frequently so that you are informed regularly of new
activities. Check us out on our Website, Facebook Page @hdmsrenoschool, our
Facebook Group (link on the Facebook page), our Instagram
@high.desert.montessori.school and don’t forget to support us by shopping with
AmazonSmile
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PARENT COMMUNICATION VIA BLACKBOARD CONNECT & EMAIL

Please make sure the school has a current email and phone number where we can reach you.
We use the “Blackboard Connect” phone messaging and text messaging quite frequently to
inform parents of important information and upcoming events. We also send out regular
e-blast messages to our families. If you have accidentally unsubscribed, send a text to 23177 and
type START 1136102

TEACHER CONFERENCING

HDMS strives to have open and ongoing communication with families. We have formal conferences
scheduled twice during the year. In addition, teachers are available to meet formally or informally as
needed. The best way to set up a meeting through email.

Fall Conferences: October 17-21      /     Spring Conferences: March 13-17

These are minimal days; school-age children will need to be picked up 2 hours earlier than their normal
dismissal time. Lunch will be served on these days and aftercare is available for a fee. (*This does not
apply to Extended Day Year Round Contracted Kindergarten and Preschool Students)

Conference sign-up sheets will be sent out electronically prior to conference dates with 30 minute blocks
of time for parents requiring a specific time and date to sign up with their teacher. If the parent(s) do not
sign up at that time, then a date and time will be assigned by teachers. If you are late, you may not go over
the time allocated to you. We encourage all parents to attend as a team. However, if your team has special
challenges, you may request separate conferences. These conferences are short and rather formal. If you
need to set up a more in-depth conference, please contact your teacher. Please honor our students’ need
for their teachers’ attention by waiting until after class to talk to your child’s teacher to schedule a meeting
when it is convenient for both parties. Our teachers want to talk to you frequently; however, they do keep
busy, professional schedules and sometimes need notice before they can give you their full attention.
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CALENDARS & SCHEDULE INFORMATION
2022-2023 SCHOOL CALENDAR
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HDMS 2022-2023 BELL SCHEDULE

Primary Program:
School Day Preschool and Kindergarten: 8:55 am to 3:30 pm

Arrival Window: 8:40-8:55
Pick Up Window: 3:30-3:40

Extended Day Preschool and Kindergarten: 7:30 am to 5:30 pm
Arrival Window: 7:30-8:55
Pick Up Window: 3:30-5:30

Lower Elementary Program:
1st Grade thru 3rd Grade: 8:40 am to 3:10 pm

Arrival Window: 8:20-8:40
Pick Up Window: 3:10-3:20

Upper Elementary Program:
4th Grade thru 6th Grade: 8:40 am to 3:20 pm

Arrival Window: 8:20-8:40
Pick Up Window: 3:20-3:30

Adolescent Program:
7th Grade and 8th Grade: 8:40 am to 3:00 pm

Arrival Window: 8:20-8:40
Pick Up Window: 3:00-3:10

1st-8th Grade Before & Aftercare Program:
Morning Care Window: 7:30 am to 8:20 pm
Aftercare Window: 3:00 pm to 5:30 pm
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PRIMARY DAILY SCHEDULE

Montessori philosophy recommends this schedule and we do our best to follow it:

8:40-8:55 AM Primary Arrival Window, class begins at 8:55
8:55 AM-12:00 PM Morning Session: (Children engage in a three-hour uninterrupted work period.
It is the most productive time of the  day. Please do not schedule dentist or doctor visits during the morning
hours if at all possible)
12:00-12:30 PM Lunch/Recess (lunch and recess times are staggered)
12:30-1:00 PM Lunch/Recess (lunch and recess times are staggered)
1:00-2:45 PM Rest time for all full day 3 and 4-year-old students
1:15-3:30 PM Afternoon Work Session
3:30-3:40 PM Primary Pick Up Window

ELEMENTARY DAILY SCHEDULE
Montessori philosophy recommends this schedule and we do our best to follow it:

8:20-8:40 AM Elementary Arrival Window, class begins at 8:40
8:45 AM-12:00 PM Morning Session: (Children engage in a three-hour uninterrupted work period.
It is the most productive time of the day. Please do not schedule dentist or doctor visits during the morning
hours if at all possible)
12:00-12:30 PM Lunch (lunch times are staggered)
12:30-1:00 PM Recess (recess times are staggered)
1:00-3:10 PM Afternoon Work Session
3:10-3:20 PM Lower Elementary Pick Up Window
3:20-3:30 PM Upper Elementary Pick Up Window

ADOLESCENT DAILY SCHEDULE
8:20-8:40 AM Middle School Arrival Window, class begins at 8:40
8:40-8:45 AM Advisory Check In
8:45-10:45 AM Core Classes
10:45-12:00 AM School Community Projects/Occupations
12:00-12:30 PM Lunch
12:30-2:00 PM Creative Expressions
2:00-2:55 PM Advisory Silent Reading & Committees
3:00-3:10 PM Middle School Pick Up Window
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ARRIVAL & DISMISSAL

Arrival Adolescent & Elementary (1st-8th Grade with no Primary siblings)
“A/E Arrival Window”

1st-8th Grade Morning Care Fantastic Drive Visitor Lobby 7:30-8:20

1st-8th Grade Regular School Day Arrival Fantastic Drive Parking Area “Kiss & Drop” 8:20-8:35

Morning Care Arrival:
Each child who attends the paid morning care program must be walked into the building by an adult so that the
student can be signed in.  This will take place in the Visitor Lobby at the front entrance of the school. Parents may
park in Visitor Parking or under solar panels.

School Day Arrival:
Staggered arrival takes place between 8:20-8:35 AM

-Fast Pass! (for students who are prepared to quickly and independently exit the vehicle) Parents enter the first (east)
entrance and pull all the way forward to Area 1. Parents do not exit the vehicle. Children have belongings gathered
and are ready to exit quickly, with no assistance.

-Linger Longer Lane (for students who need extra time to gather belongings or to hug their parents outside of the
vehicle) Parents enter the second (west) entrance and pull forward to Area 3. Parents may briefly park in Area 3 lane

20



and get out to hug child goodbye, assist the child in gathering belongings, etc. Children will then be walked across the
crosswalk in groups by an HDMS employee to the main crosswalk area.

Arrival for Siblings (families with children in both Primary & 1st-8th grade)
“S Arrival Window”

Families with Siblings in both Primary & 1st-8th Arrival:
“Sibling” arrival takes place between 8:35-8:40 AM:

Area 1: Sibling Groups with Kindergartners & Independent 4 Year Olds: Parents enter at 2nd (west)
Entrance and pull forward to Area 1 along the playground fence. Children exit the vehicle and walk along the
crosswalk to the Main Entrance of the school with HDMS employee guidance.

Area 7: Sibling Groups with 3 & 4 Year Olds Parents enter at 1st (east) entrance and pull forward to Area 7
(Visitor Parking) where their child will exit the vehicle and be walked to the school entrance.
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Arrival for Primary (Primary children with no siblings in 1st-8th grade)
“P Arrival Window”

Primary Morning Care Park in East end of Area 5 and Walk Child In 7:30-8:40
Primary School Day Arrival Fantastic Drive Parking Area 1 “Kiss & Drop” 8:40-8:55

Morning Care Arrival:
Each child who attends the morning care program must be walked into the building by an adult so that the student
can be signed in.  This will take place in the Visitor Lobby at the front entrance of the school. Parents may park in
Visitor Parking or under solar panels in the east end of “Area 5”.

School Day Arrival:
Primary arrival takes place between 8:40-8:55 AM:

Area 1: Kindergartners & Independent 4 Year Olds: Parents enter at 2nd Entrance and pull forward to Area 1
along the playground fence. Children exit the vehicle and walk along the crosswalk to the Main Entrance of the school
with HDMS employee guidance.

Area 7: 3 & 4 Year Olds Parents enter at 1st entrance and pull forward to Area 7 (Visitor Parking) where their child
will exit the vehicle and be walked to the school entrance.
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Adolescent Dismissal Plan (7th-8th Grade students with no Elementary or Primary
Siblings)

Adolescent Fantastic Drive Parking Area “Kiss & Drop” 3:00-3:10

Adolescent (Early Release) Fantastic Drive Parking Area “Kiss & Drop” 1:00-1:10

Elementary & Adolescent After Care Fantastic Drive Visitor Lobby 3:00-5:30

School Day Dismissal
Families with children in more than one program should go to the pick up area of the child who is dismissed latest. If
two children in the same family are in the same level, a designation will be made as to which dismissal area the
children will be picked up from and placards will be given at the Back to School Open House.

Adolescent Dismissal (7th & 8th Grade) 3:00-3:10

Adolescent Program (Area 4 and/or Area 5) parents/guardians should turn in the 2nd (west) entrance off
Fantastic Drive and follow signs to Area 4 and/or Area 5 between 3:00 and 3:10.
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Lower Elementary Dismissal (1st-3rd Grade Students with no Upper El or Primary Siblings)

Lower Elementary Fantastic Drive Parking Area “Kiss & Drop” 3:10-3:20

Lower Elementary Early Release Fantastic Drive Parking Area “Kiss & Drop” 1:10-1:20

Lower Elementary After Care Fantastic Drive Visitor Lobby 3:10-5:30

Lower El Dismissal (1st-3rd Grade) 3:10-3:20
● Antelope (Area 1)  parents/guardians should enter at the 1st (east) entrance off Fantastic Drive and follow

signs to Area 1 between 3:10 and 3:20.
● Ruby (Area 2) parents/guardians should enter at the 1st (east) entrance off Fantastic Drive and follow signs

to Area 2 between 3:10 and 3:20.
● Candelaria (Area 3) parents/guardians should enter at the 1st (east) entrance off Fantastic Drive and follow

signs to Area 3 between 3:10 and 3:20.
● Excelsior (Area 4) parents/guardians should enter at the 2nd (west) entrance off Fantastic Drive and follow

signs to Area 4 between 3:10 and 3:20.
● Virginia (Area 5) parents/guardians should enter at the 2nd (west) entrance off Fantastic Drive and follow

signs to Area 5 between 3:10 and 3:20.

● All cars exit LEFT onto Cannan Street
● Parents who arrive before their child’s dismissal window will be asked to park on the road in the “Overflow

Parking” area in order to keep traffic flowing.
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Upper Elementary Dismissal (4th-6th Grade Students with no Primary Siblings)

Upper Elementary Fantastic Drive Parking Area “Kiss & Drop” 3:20-3:30

Upper Elementary Early Release Fantastic Drive Parking Area “Kiss & Drop” 1:20-1:30

Upper Elementary After Care Fantastic Drive Visitor Lobby 3:20-5:30

Upper El Dismissal (4th-6th Grade) 3:20-3:30
● Toiyabe (Area 2)  parents/guardians should enter at the 1st (east) entrance off Fantastic Drive and follow

signs to Area 2 between 3:20 and 3:30.
● Stillwater (Area 3) parents/guardians should enter at the 1st (east) entrance off Fantastic Drive and follow

signs to Area 3 between 3:20 and 3:30.
● Juniper (Area 4) parents/guardians should enter at the 2nd (west) entrance off Fantastic Drive and follow

signs to Area 4 between 3:20 and 3:30.
● Sierra (Area 5) parents/guardians should enter at the 2nd (west) entrance off Fantastic Drive and follow

signs to Area 5 between 3:20 and 3:30.

● All cars exit LEFT onto Cannan Street
● Parents who arrive before their child’s dismissal window will be asked to park on the road in the “Overflow

Parking” area in order to keep traffic flowing.
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Primary Dismissal Plan

Primary Fantastic Drive Parking Area “Kiss & Drop” 3:30-3:40

Primary Early Release Fantastic Drive Parking Area “Kiss & Drop” 1:30-1:40

Primary After Care Fantastic Drive Parking Area “Kiss & Drop” 3:40-5:30

School Day Dismissal

● All cars exit LEFT onto Cannan Street

After Care Dismissal
After School Programs, please plan to park in Visitor Parking or under the solar panels and walk to the Visitor Lobby at
the front entrance of the school.  Any child who attends an after school program must be signed out by an adult.

Early Release Days
All dismissal takes place in the same pick up areas exactly two hours earlier than your family’s normal pick
up window.
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FAQ’s
What if I have children in multiple programs? For instance, one child in Upper El and one in Primary?

● Arrival: For families with children in both the 1st-8th arrival window and the Primary arrival window,
we ask that you arrive between 8:35 and 8:40.

● Dismissal: Families with children in more than one program should go to the pick up area of the child
who is dismissed latest.

● Families with children in more than one program should go to the pick up area of the child who is
dismissed latest. If two children in the same family are in the same level, a designation will be made
as to which dismissal area the children will be picked up from and placards will be given at the Back
to School Open House.
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PROFESSIONAL DEVELOPMENT DAYS & MINIMAL DAY
(EARLY OUT) INFORMATION

We hold regular professional development days in order to allow our teachers and support staff the
opportunity to attend conferences throughout the country and participate in workshops that enrich their
professional development. These development days require the school to be closed a full day or be an early
release day with children to be picked up two hours earlier than their normal Dismissal Window..
*Extended Year Contracted Primary  Students, please refer to your calendar for clarification.

For the 2022-2023 school year, the professional development days are as follows.  Please plan accordingly.

August 31 (early release)
September 2 (full day)
September 14 (early release)
September 28 (early release)
October 17 (early release - Fall Conferences)
October 18 (early release - Fall Conferences)
October 19 (early release - Fall Conferences)
October 20 (early release - Fall Conferences)
October 21 (early release - Fall Conferences)
November 2 (early release)
November 16 (early release)
November 21 (full day)
December 7 (early release)
December 23 (full day)
January 18 (early release)
February 1 (early release)
February 15 (early release)
February 17 (full day)
March 1 (early release)
March 13 (early release - Spring Conferences)
March 14 (early release - Spring Conferences)
March 15 (early release - Spring Conferences)
March 16 (early release - Spring Conferences)
March 17 (early release - Spring Conferences)
April 12 (early release)
April 26 ( early release)
May 10 (early release)
May 24 (early release)
June 9 (early release)

General Guidelines regarding Minimal Day (Early Out):
● Lunch is served on all minimal days.
● Please contact the school if there is an extenuating circumstance in which you need our help with child

care.
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HDMS BOARD MEETINGS

We encourage staff and parent participation to help make the best decisions possible for the High Desert
Community. Typically, meetings are held the last Wednesday of each month at 5:00PM via Zoom.
Agendas are posted in our building and on our website at least 3 days before a scheduled board meeting.

August 31, 2022
September 28, 2022
October 26, 2022
November 30, 2022
January 25, 2023
February 22, 2023
March 15, 2023
April 26, 2023
May 31, 2023
June 14, 2023

PTO MEETINGS

We encourage staff and parent participation to help make our High Desert Community the best it can be!
We welcome your participation! All meetings are at 5:30 PM

8/18/22  5:30
9/15/22  5:30
10/20/22  5:30
11/17/221  5:30
12/15/22  5:30
1/19/23  5:30
2/16/23  5:30
3/16/23  5:30
4/20/23  5:30
5/18/23 5:30
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SCHOOL-WIDE EVENTS
We hold several school-wide events each year:

● “Back to School Nights” Provides HDMS parents & guardians an opportunity to meet their child’s
teacher and learn the expectations of the classroom.

Elementary 8/23/22 6PM
Adolescent 8/25/22 6PM
Primary 8/30/22 6PM

● “Montessori Through My Eyes” Have you ever wondered what a day in the life of your child looks like?
Montessori Through My Eyes gives parents and guardians the opportunity to watch their child in action
in the Montessori classroom.

Adolescent/Primary Literacy 11/9/22
Elementary Literacy 11/16/22
Adolescent/Primary Math 2/8/22
Elementary Math 2/15/22

● “Fantastic Fair” (Fall Festival) Come have a blast with the costume parade, carnival games, yummy
food, face painting, scare salon, bounce house & a photo booth! Elementary’s biggest fundraiser each
year.

10/22/22

● “A Celebration of Diversity” HDMS provides each child with a passport to have stamped as they move
from room to room and “region to region”. Sample foods from all over the world and see student
research and projects on display.

Adolescent/Primary 12/20/22 6PM
Elementary- 12/21/22 6PM

● PTO Events Our PTO also hosts several events each school year. Watch the Newsletter and Facebook
for these events as they are announced!
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TUITION AND FEES
YEARLY SUPPLY FEE INFORMATION

High Desert is a tuition-free school for all students in grades K through 8th grade. Comparable Montessori
tuition-based programs can run families up to $15,000 a year per child! The curriculum and supplies used
at a Montessori school are unique for the education of our students. We do not have the luxury of storing
large amounts of classroom supplies and therefore order items on an as needed basis. We also use specific
curricular materials, including Montessori materials, which are replaced over time due to wear and tear. We
charge each student a $125 Supply Fee, which is non-refundable.

Supply fees are used for many purposes, including the purchase of costly Montessori materials, classroom
furniture, field trips, and renewable classroom supplies. HDMS also incurs regular costs with our Distance
Learning students (providing laptops, copying materials, mailings, etc.)

You will receive an invoice from the school for a supply fee which is due if you have not made a payment by
September 1. Your payment can be mailed in or dropped off with the front desk receptionist at either
building. If you need to work with the school to make payments towards the supply fee, please contact our
Business Office at 624-2800 extension 6 or email Sherrie at sherrie@hdmsreno.com. We are happy to
work with families needing this assistance.

We understand that times are tough for many families but know that the price of a Montessori Education is
well worth the investment! Thank you for your ongoing support and feel free to contact the school if you
have any questions.

Pre-K Rates per month

School Day (8:55-3:15) $750

Extended Day (7:30-5:30) $950

Kindergarten Rates per month

School Day (9:00-3:30) free

Extended Day (7:30-5:30) $300

1st - 8th Grade Before & After Care Rates per month

Morning Care (7:30-8:30) $100

Aftercare (3:00-5:30) $150

Morning & Aftercare $250
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SPECIFIC INFORMATION & POLICIES BY LEVEL
PRIMARY LEVEL INFORMATION/POLICIES

Dear Primary Parents,

We are honored that you entrust us with helping to empower your child to develop to his or her full
potential. Our staff is dedicated to the young child and believes, as Maria Montessori did, that… “There are
many who hold, as I do, that the most important part of life is not the age of university studies, but the first
one, the period from birth to age of six. For that is the time when a man's intelligence itself, his greatest
implement, is being formed. But not only his intelligence; the full totality of his psychic powers." ~ Dr.
Montessori

Below is an outline of expectations for families enrolled in the Primary Program. Please take the time to
carefully read this information so that you and your child are ready for the first day of school. We look
forward to meeting you (or seeing you again)!

CLOTHING POLICY
-Please provide a full change of clothes in a large Ziploc bag, marked with your child’s name.
-To avoid undue distraction and help keep our children rooted in reality, the depiction of franchise
characters on clothing, shoes, lunchboxes, bags, water bottles, etc. is not allowed (Marvel, Disney, My Little
Pony, etc.)
-To avoid distraction, light up and/or roller skate shoes are not permitted.

BEFORE CARE (FOR STUDENTS IN THE “EXTENDED DAY” PROGRAM)
-For the extended day drop off window from 7:30-8:40AM, parents should go to the front entrance of the
school
-Please make sure to sign your child in.
-During drop off, parents should say their goodbyes in the lobby. We ask that children enter independently.
-Always pack weather appropriate clothing (jacket, gloves, hat, boots) as the children are outside in all
weather including the cold and warm clothing is required.

SCHOOL DAY ARRIVAL
-A short informational video as well as our entire Traffic Plan can be found here. Please familiarize yourself
with this plan BEFORE the first day of school. With the whole school moving to one campus, times and
areas for Arrival and Dismissal have changed for EVERY family!
-Windshield placards with family assignments (for regular school day drop off and pick up) will be handed
out at the Back to School Open House. We will provide 2 placards per family. If your family needs more,
they will be provided at a cost of $5 per placard. Please contact Miss Laurel at laurel@hdmsreno.com to
order additional placards, before the Open House event, if possible.
-School begins at 8:55. Students in the “School Day” Program should be dropped off between 8:40 am
and 8:55 am. Children will be marked tardy after 8:55 am.
-Once students arrive they will hang their belongings on their assigned hook or cubby.
-Always pack weather appropriate clothing (jacket, gloves, hat, boots) as the children are outside in all
weather including the cold and warm clothing is required.

LUNCH
-Please send your child to school each day with a reusable water bottle.
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- If you choose to pack a lunch at home or are participating in school lunch and breakfast, please send your
child to school with the following items each day:

-Two cloth napkins your child will use as a placemat and a napkin
-Any silverware your child may need. In an effort to support your child's independence, please have
them use silverware and avoid squeeze containers.

-Please use reusable containers whenever possible to support our school's efforts to be eco-friendly.
Please make sure your child can open and close all containers by themselves.

-We follow the HDMS Food Policy per the Parent Student Handbook. As a school, we encourage healthy
eating habits. Please do not send your child to school with any kind of chocolate, candy, cookies, or chips.

NAPPING
-If your child is in Pre-Kindergarten they are required to have quiet rest for at least 45 min before they may
get up and quietly start a lesson or other activity. Even if your child does not currently nap at home, they
will still be required to participate in quiet rest time.
-Please provide a small blanket that will fit in a shoebox size container for nap time and leave stuffed
animals at home.

DISMISSAL
- Please familiarize yourself with the complete Arrival & Dismissal Procedures BEFORE the first day of
school.

AFTER CARE (FOR STUDENTS IN THE “EXTENDED DAY” PROGRAM)
-For the extended day pickup window from 3:30-5:30, parents should go to the front entrance of the
school and sign their child out.

EARLY PICKUP
-If for whatever reason you need to pick up your child early, please let your child’s teacher and our front
desk receptionist know ahead of time. (775-624-2800 ex.4)

COMMUNICATION
-Please email your teacher with any important items you wish to communicate. Arrival and dismissal are
very busy and we want to be able to address your needs fully.
-Birthday invitations can be emailed to the child's teacher with a list of children invited and the email will be
forwarded to those families. Birthday invitations may not be passed out to children or parents during pick
up or drop off, nor will staff pass invitations out to children or parents.
-Information on the child's day, concerns about the classroom or any other communication will take place
with the lead teacher. Assistants will not share concerns with families.

SUNSCREEN:
Please apply a generous amount of sunscreen to all exposed areas of your child’s body in the morning and
send a hat during the warmer months. Per Washoe County Social Services regulations, children may not
carry sunscreen in their bags with them. Please be aware school day children will not have sunscreen
reapplied throughout the day due to these regulations.

Children who stay for the aftercare program will have sunscreen applied before going outside in the
afternoon during the warmer months. Per Social Services regulations, all aftercare children must have
written authorization from parents in order to allow staff to apply sunscreen. Please provide labeled
sunscreen for your child that can be kept at school.
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CAR SEATS:

Parents often need to leave car seats at school for use when the children are picked up. We are very
supportive of children being in car seats! A place in the preschool courtyard has been designated as a car
seat holding area.

ITEMS TO BRING FROM HOME:
Water Bottle Please send a reusable water bottle with your child daily. Please make sure that it is

leak-proof and labeled with your child’s name. Children will take it back home at the
end of each day to be sanitized and refilled for the next day. Water, milk, and not
caffeinated unsweetened tea (herbal tea) are the beverages that your child is
invited to bring to HDMS.

Napkins,
Flatware, &
Lunchbox

Please send 2 fresh cloth napkins (labeled with your child’s name) and flatware for
your child to use each day. Your child will use one as a place mat and one as a
napkin. Your child is invited to bring his/her water bottle and napkins (and lunch, if
bringing a lunch from home) in a lunchbox.

Lunch
Containers

If your child brings lunch from home, your child will need reusable containers that
she or he can open. Please remember HDMS’s healthy meal policy when packing
meals. We will be sending more information about meals later this week.

Backpack or Tote
Bag

Children may bring either a backpack or a tote bag to school. HDMS requires all
children to carry a bag. Children typically bring home notes and book orders in
zippered pockets on the front of the bag, and the bag itself is for lunch boxes, nap
items, show and tell items, and work that goes home. Bags should also adhere to
the TV and movie character policy.

Extra Clothes Please pack a complete set of clothes in a one gallon Ziploc bag with your child’s
name written on the front to be stored in the classroom. Even if your child does not
have accidents, she or he may get wet or dirty. Please be sure to label all clothing
items.

Nap Blanket Preschool aged children (3- and 4-year-olds) may bring a small blanket for rest
time. (It must fit in a shoe box.) Please do not send stuffed animals and pillows.
Kindergartners will not be napping.

Indoor Shoes In order to keep our Montessori classroom clean and to increase the children’s
comfort, we will be wearing indoor shoes inside the classroom. It is important that
the shoes are very comfortable, please choose indoor shoes that are lightweight
and have a very flexible sole. The shoes need to have waterproof protective soles
that protect the children’s feet in the bathroom. Ones that are not too warm and
have room for socks would be best.  Here are some examples:

1. House shoes
2. Water shoes with velcro
3. Water shoes
4. Moccasins (without fur)
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PRIMARY ATTENDANCE:

High Desert Montessori School complies with the Washoe County School District Attendance policy for the
public portion of Kindergarten. However, we also take all primary attendance very seriously. At HDMS,
school begins at age 3 and children are expected to come to school every day and arrive on time. Primary
attendance is taken and will go into your child’s permanent file. Frequent absences create instability for
young children and hinder academic and social progress. Arriving late to school can be difficult for children
and also disrupts our learning environment. It is important for parents to contact your child’s teacher and
the school front desk if your child is going to be absent.

SHOW AND TELL:

Montessori show and tell happens on Fridays. It is an opportunity for your child to share something
important with the class and teach us something about it. Items should be special, educational in some
way, and your child should be able to answer questions about it, such as what it is, where it came from, who
gave the item, how it works, and so on. Appropriate items include: items of scientific interest, such as items
from nature, insects, or even a pet lizard; items of cultural interest, which may include items from other
countries, or special objects acquired on a trip somewhere else in the United States. This is a great
opportunity for your child to practice public speaking and talk about something that matters to him/her.
Toys are not suitable items for show and tell.

BIRTHDAYS:

Montessori schools around the world have very special birthday celebrations. We leave the hats and candles
at home and instead, follow the course of your child’s life from birth until the present, and simulate each
orbit your child has made around the sun.

You are encouraged to send one picture of your child for each year of his/her life, starting at birth, encased
in a sheet protector or ziplock bag. Appropriate birthday snacks may include: muffins, fresh fruit, veggies
and dip, banana bread, zucchini bread, or pumpkin bread. Please do not send cake, ice cream, frosted
items, or other types of sweet food. You may schedule a date and time with your child’s teacher a few days
in advance, and we’ll let you know how many servings to bring at that time. We encourage you to attend
this special event!

Sincerely,

The Primary/Kindergarten Team

Miss Pam Chavarria beowawe@hdmsreno.com
Miss Chrissy Quintieri tuscarora@hdmsreno.com
Miss Lisa Kapellas lisak@hdmsreno.com
Miss Claudia Dammen claudia@hdmsreno.com
Miss Kelly Bodtke kellyb@hdmsreno.com
Miss Ellie Selle ellie@hdmsreno.com
Miss Maureen Wilkinson maureen@hdmsreno.com
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ELEMENTARY INFORMATION/POLICIES

Dear High Desert Montessori Elementary Families,

Welcome!  Please read the information below in regards to the upcoming 2022-2023 school year.

SUPPLY FEES:
In order to create a sense of community, all materials will be the same in each classroom. With that being
said, we are collecting a supply fee in the amount of $125.00 for each child. This supply fee will be used to
purchase journals, workbooks, pencils, folders, rulers, paper, arts and crafts supplies, and other materials for
your child throughout the year. If paying $125 at once will be difficult for your family, please contact Sherrie
sherrie@hdmsreno.com or 775.624.2800 ext. 3) about arranging payment. This fee helps us provide
supplies throughout the school year. The supply fee will cover students’ basic needs- so no need to shop!

STUDENT ARRIVAL AND DISMISSAL
A short informational video as well as our entire Traffic Plan can be found here. Please familiarize yourself
with this plan BEFORE the first day of school. With the whole school moving to one campus, times and
areas for Arrival and Dismissal have changed for EVERY family!

Windshield placards with family assignments (for regular school day drop off and pick up) will be handed
out at the Back to School Open House. We will provide 2 placards per family. If your family needs more,
they will be provided at a cost of $5 per placard. Please contact Miss Laurel at laurel@hdmsreno.com to
order additional placards, before the Open House event, if possible.

SOME MONTESSORI PRINCIPLES:
The learning environment in each classroom is prepared to meet the needs of a specific developmental
stage.

 -Children learn to care for themselves, the environment, and each other.
 -We view the state and federal standards as basic requirements rather than the end goal.
 -We respect children and their work and teach compassion for everyone.
 -We help each child develop an understanding of the Universe, himself/herself, and his/her place in

the universe.
-We instill a sense of appreciation for what came before us.
-We are open to students’ ideas for work, projects, events, and community service.

ELEMENTARY WORK AND EXPERIENCE:
Ages 6-12 are some of the most powerful years of learning in life. Elementary children are healthy, strong,
flexible, curious, and intelligent. They have amazing potential, and we want to provide work that is worthy
of their abilities.  In 1st-6th grade, students create many self-driven projects with a cultural focus (history,
music, art, science). Students improve their writing skills and use them daily in every subject. Homework
includes playing, family time, reading, and number play (cooking, math facts, etc.).  1st-6th grade students
will be given as much freedom as they can handle responsibly. When they struggle with self-responsibility,
they will receive coaching and guidance to help them become more productive.  

COMING TO SCHOOL PREPARED:
1. Backpacks or tote bags are okay (except for upper elementary students in Juniper, Sierra, and

Toiyabe) so long as they are not distracting. Characters and sequins are not allowed. The three upper
elementary classes in the 3-story building (Juniper, Sierra, and Toiyabe) will not be allowed to bring
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backpacks because there are no cubbies to store them. We will have shelves and hooks available for
lunches, coats, and water bottles.

2. Please refer to the dress code in order to ensure that your child’s clothing and footwear is
appropriate. Roller and light up shoes are not allowed.

3. All students need to bring lunches for the first week. Please be sure to send a place-mat, napkin, and
silverware in your child’s lunch box. There are no facilities for heating lunches. Elementary teachers
will be enforcing the lunch policy, so please become familiar with it and help us to encourage your
child to make “healthy” choices.

4. Students will also need to bring reusable water bottles with their name on it. They may leave it at
school during the week and bring it home on Friday to wash.

5. If your child is sick, please keep them home.

PARENT INVOLVEMENT
Be sure to look at the school calendar and website and select ways to be involved in our Montessori community
such as PTO Meetings, fundraisers, school events, school committees, elementary events, and support for
classroom teachers. When parents are involved, students become more involved in school too. There are many
ways to participate and make a difference in our community!

If you have any questions, please let your Elementary Teacher know. We thank you for helping to support
our policies and the health and learning of your child! We are looking forward to an amazing year of
parent-teacher collaboration for the children’s benefit!

Sincerely,
The Elementary Team
Lower El Kelly Ryder kellyr@hdmsreno.com
Lower El Jyoti Singh jyoti@hdmsreno.com
Lower El Autumn Reeder autumn@hdmsreno.com
Lower El Jamie Berfield ruby@hdmsreno.com
Lower El Rachel Ovard rachel@hdmsreno.com
Upper El Corey Jones corey@hdmsreno.com
Upper El Jen Marcondes jen@hdmsreno.com
Upper El Courtney Bettinger courtney@hdmsreno.com
Upper El Elyse Niemann elyse@hdmsreno.com
Resource Lisa Jasper lisaj@hdmsreno.com
Resource Shayla Krek shayla@hdmsreno.com
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ADOLESCENT PROGRAM INFORMATION/POLICIES

Our Mission Statement: High Desert Montessori Adolescent Program is dedicated to providing students with a
holistic education that will empower them to successfully find their place in the global community.

Dear High Desert Montessori School Families,

Welcome!  As teachers in the HDMS Adolescent Program, we are entrusted with some of your student’s
foremost experiences in education and it is our hope and desire that our program both inspires exploration
and creativity, and acts as a principle foundation supporting your student’s intellectual and social
development. Working closely with families, our goal is to prepare our students for both high school and
future endeavors in life.

IMPORTANT INFORMATION FOR THE FIRST WEEK OF SCHOOL

For the first week of school students will participate in an overnight team building and leadership
experience. More information will be sent to families, before the start of the year, about this exciting
opportunity.  Please make sure that your email address is updated in Infinite Campus.

STUDENT ARRIVAL AND DISMISSAL

A short informational video as well as our entire Traffic Plan can be found here. Please familiarize yourself
with this plan BEFORE the first day of school. With the whole school moving to one campus, times and
areas for Arrival and Dismissal have changed for EVERY family!

Windshield placards with family assignments (for regular school day drop off and pick up) will be handed
out at the Back to School Open House. We will provide 2 placards per family. If your family needs more,
they will be provided at a cost of $5 per placard. Please contact Miss Laurel at laurel@hdmsreno.com to
order additional placards, before the Open House event, if possible.

COMMUNITY GUIDELINES/ REMINDERS

● Please read, and re-read, the dress-code and food policy in the parent handbook (available online)
before the first day of school

● Please submit a $125 supply fee to Sherrie (sherrie@hdmsreno.com).

Sincerely,
The HDMS Adolescent Program Team

Robin Barry                   English Language Arts robin@hdmsreno.com
Jessica Estes                 Mathematics jessica@hdmsreno.com
Larry Adams Science larry@hdmsreno.com
Monica Jennings Social Studies monica@hdmsreno.com
Lisa Jasper SPED/Adolescent Support     lisaj@hdmsreno.com

DAILY SCHEDULE

The Montessori program focuses on involving students in a holistic education by integrating and developing
practical life skills, establishing connections to life outside the classroom, and addressing real world
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concerns. Montessori philosophy is dedicated to keeping learning relevant and useful, while at the same
time giving focus to the Nevada State Standards through our academic blocks.
Below is our daily schedule:

HDMS Adolescent Program- Daily Rotation

*Academic rotation should be an uninterrupted work time for the students; please be sure to schedule
appointments outside of academic rotation whenever possible.  

Daily  Schedule               2022-2023

Monday Tuesday Wednesday Thursday Friday

AM Advisory 8:40-8:45 8:40-8:45 8:40-8:45 8:40-8:45 8:40-8:45

Academics All Academics

A 8:45-9:30
B 9:30-10:15
C 10:15-11:00
D 11:00-11:45

Academic Blocks

A 8:45-10:02

B 10:02-11:20

Academic Blocks

C 8:45-10:02

D 10:02-11:20

Academic Blocks

B 8:45-10:02

A 10:02-11:20

Academic Blocks

D 8:45-10:02

C 10:02-11:20

Advisory NONE 11:20-11:45 11:20-11:45 11:20-11:45 11:20-11:45

Lunch 11:45-12:30 11:45-12:30 11:45-12:30 11:45-12:30 11:45-12:30

Occupations 12:30-1:15 12:30- 1:15 NONE 12:30-1:15 12:30-1:15

Creative
Expressions

1:15-2:45 1:15-2:45
NONE

1:15-2:45 1:15-2:45

Advisory 2:45-2:55 2:45-2:55 12:30-1:00/12:30-2:55 2:45-2:55 2:45-2:55

Dismissal 2:55-3:10 2:55-3:10 2:55-3:10 2:55-3:10 2:55-3:10
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ADOLESCENT PROGRAM POLICIES AND PROCEDURES

ELECTRONIC DEVICES POLICY:

Students may not possess or use electronic devices, including but not limited to iPods, e-readers, tablets,
mp3 players, gaming devices and cellular telephones during school hours or on school property. Electronic
devices shall not be carried into classrooms during assessments, semester exams, or other testing
situations. Inside school buildings and during the school day, electronic devices shall be put away and in the
“off” position at all times (unless authorized by a teacher).
      
If your student chooses to have an electronic device out for any reason, it is our policy to confiscate the
device.  Please refer to the consequences below.  If you need to communicate with your child, or in the case
of an emergency, please contact the front desk (775-624-2800) instead of contacting your child directly.

CONSEQUENCES:

First Offense
● The electronic device shall be confiscated.
● The electronic device shall be turned over to the student at the end of the day.
● The policy shall be reviewed with this student and his/her parent/legal guardian.
● A warning shall be given regarding the consequence(s) for any future violations..

Second Offense
● The parent/legal guardian shall be notified.
● The electronic device shall be confiscated and given to the parent at the end of the school day.
● School-determined consequence for second offense for “administrative insubordination” or

“disregard for school rules.”
● The policy shall be reviewed again with this student and his/her parent/legal  guardian.
● A further warning shall be given regarding the consequence(s) for any future violation of the policy.

Third Offense
● The electronic device shall be confiscated.
● The parent/legal guardian shall be notified.
● Mandatory parent/student conference with school administrator
● The electronic signaling device shall be turned over to the parent/legal guardian the next school day.
● School-determined consequence for third offense for “administrative insubordination” or “disregard

for school rules.”
● Electronic signaling device privileges shall be revoked for a period of 90 school days.
● The policy shall be again reviewed with this student and his/her parent/legal guardian.
● A further warning shall be given regarding the consequence(s) for any future violation of the policy.

Fourth Offense
● The electronic device shall be confiscated.
● The parent/legal guardian shall be notified.
● The electronic signaling device shall be turned over to the parent/legal guardian the next school day.
● School-determined consequence for fourth offense for “administrative insubordination” or

“disregard for school rules.”
● Electronic signaling device privileges shall be revoked for the remainder of the school year

Appeals: A parent or legal guardian shall have the right of appeal to the Board of Directors regarding fourth
offense. Said request for appeal shall be submitted in writing to the Principal within ten (10) working days
after the determination of a fourth offense.
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LUNCHES:

This year, Farm Fresh Catering will be able to offer our hot breakfast and lunch program at no cost to
students daily. If your student chooses to bring additional snacks and/or lunch, please refer to the HDMS
Lunch/Food Policy within the Student/Parent Handbook to ensure that he/she is following our food policy.

DRESS CODE:

Important!-Please refer to the Dress Code within the Student/Parent Handbook. If your student is not
following the dress code, then they will be asked to have a parent bring a change of clothes.

FIELD EXPERIENCES/ COMMUNITY OUTREACH:

Authentic experiences are essential for adolescents to understand the adult world in which they are
entering, to enhance the learning process, to nurture intellectual growth, and often need to take place
outside of the physical school setting.  These outings may include performing service work at Paradise Park,
meeting with specialists in their fields, collecting necessary research, participating in physical activities, and
will require certain activities to be completed to provide background knowledge.

While outside of school in the public eye, students and staff represent High Desert Montessori School and
are held to a very high standard of behavior.  We go to great lengths to maintain a stellar reputation in the
community and are very proud of what we have worked to achieve.  Adolescents are learning how to act in
society and use these real-world learning opportunities to further their development. Those who are unable
to exercise appropriate behavior will not be invited or will need to be accompanied by a parent.

Field Experiences are an essential component of our program and we ask for your support and assistance in
making these trips a success.  These field experiences are an important and mandatory part of the Middle
School Program. Field experiences include camping and overnight trips, day trips to various locations and
regular walking field trips. Parent chaperones are welcome. Please note, however, that parents should be in
the background on trips. We can discuss the role of the parent chaperone on a one-on-one basis when
needed.  On many occasions we will utilize our city bus line and we will ask your student to have bus fare or
other fees associated with the field experience.  Parents and families will be informed of costs in advance. If
this cost becomes a burden, please speak with us individually.

Field experiences provide vital connections with society, meet state standards, encourage students to
become active members of their communities and promote global consciousness.  Therefore, students are
required to attend all outings.

PERSONAL RESPONSIBILITY:

Middle School students are required to have a number of resources with them at school each day;
therefore, children should bring ONE simple backpack and a water bottle to school on a regular basis.
 Please keep all other bags at home.  We realize there are exceptions like overnights or special activities after
school.  When you must bring a pack, please check it in with your teacher as soon as you get to school.  He
or she will have a special place for these items to be kept.
      
It is the responsibility of every student at High Desert Montessori to come to school every day prepared to
learn and grow within the community. This includes the following suggestions:

● Eat a healthy breakfast BEFORE you arrive at school.
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● Plan ahead so you can arrive at school on time.
● Try to get things done the night before so you are not rushing in the morning.
● Check the weather so you can be prepared.
● Make sure your electronic devices are turned off and put away before school begins.
● Bring all supplies and materials you will need during the day and be sure to keep track of these items

throughout the day.
● Come to school prepared to learn and participate with a positive attitude. You are here to learn and

grow.  
● If you are absent, be sure to check in with your teachers to find out what work you need to make up.

 It is your responsibility.

COMING TO SCHOOL PREPARED CHECKLIST:
● I have gotten a good night’s sleep.
● I have prepared my physical self for the day ahead (fresh and clean).
● I have eaten a healthy breakfast.
● I have packed a healthy lunch and a water bottle.
● I am dressed appropriately for the weather and the day’s activities.
● I have a pencil to write with.
● I have my planner.
● I have my homework assignments completed and ready to turn in.
● I have had my parents sign any permission slips for this week.
● I have turned off electronic devices and put them away.
● I have my mask to wear on school campus
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BEFORE AND AFTER SCHOOL ENRICHMENT PROGRAM

High Desert Montessori School offers programs for 1st-8th grade students who need care for hours outside
of the regular school day.  Advance registration is required and rates are due monthly for a one month block
of time or daily as a drop-in fee.

Due to Social Services Ratios and Regulations, we are unable to accommodate Primary aged students on a
drop in basis.  All Primary aged students who need before or aftercare must be registered for the “Extended
Day Program”.

Our “Before Care” program opens at 7:30 a.m. Parents should sign their child into the program each
morning.

Our “After Care” program closes at 5:30 p.m. and parents need to sign their child out.

Please fill out the credit card form located here:
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HEALTH & WELLNESS
HIGH DESERT MONTESSORI CHARTER SCHOOL WELLNESS

POLICY

Introduction
High Desert Montessori School’s (HDMS)Wellness Policy is based on and developed using USDA’s Smart
Snacks Nutrition Standards for all Foods Sold in School, Final Rule, and the Nevada Wellness Policy as
required by the Healthy, Hunger-Free Kids Act of 2010. These federal standards are subject to change. As
changes are made, Nevada’s School Wellness Policy and HDMS’ will be updated to comply with the federal
minimal guidelines.

1. Wellness Task Force/Advisory Group: HDMS’s Wellness Task Force is part of the larger “HDMS Green
Team” which focuses on overall health and sustainability within the school. It aligns with the goals of
HDMS’ Mission Statement which states, “We urge all of our students to be participating members of
a socially conscious and green community by inspiring them to be critical thinkers capable of
reflection, communication, and action. “ The Green Team meets 4-5 times a year and revises the
Wellness, Food and Lunch Policy as needed.

2. Wellness Policy Coordinator: The Executive Director of the school takes on the role of the Wellness
Policy Coordinator. This person must fully understand the Local School Wellness Policy (LSWP), as
well as has the authority and responsibility to ensure that the school complies with such stated
policies.

3. Recordkeeping: HDMS will retain basic records demonstrating compliance with the LSWP and will
include the following documentation:

● Maintain 3 previous years in addition to the current year of recordkeeping
● Compliance with the requirements of the LSWP
● Triennial assessment of the LSWP
● Annual LSWP progress reports
● Compliance with public notification requirements within the school website of

hdmsreno.com including the Employee Handbook, Parent/Student Handbook, and Weekly
Newsletter.

4. School Wellness Policy Goals: HDMS will select, measure, and report progress for at least one goal
from each of the following categories: nutrition promotion, physical activity, and other school-based
activities which promote student wellness. HDMS participates in the Run For Education annually
which supports the following Goal 2: Physical Activity, and other school-based wellness activities.
Allowable expenses include: PE materials/equipment; PE teacher/aide; nutrition education/ learning
materials/resources; school sports programs/running clubs/
equipment/transportation/incentives/uniforms.

5. Incentives & Rewards: Montessori schools believe in fostering independence in our students without
the use of extrinsic rewards. As a school expectation, we never provide food as a reward.

6. Fundraising: All items sold to students on the school campus during the school day must meet the
HDMS Food/Lunch Policy and Smart Snacks Nutrition Standards.

7. Special Occasions: Within the HDMS Food/Lunch Policy the school prescribes that food brought
into the school follow Smart Snack Nutrition Standards. See HDMS School Food/Lunch Policy
below.

8. Revenue: HDMS will track revenue from the sale of food on the school campus during the school
day by one or both of the following methods:
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● Federal Standard: All revenue from the sale of non-program foods purchased with funds
from the non-profit school food service account shall accrue to the non-profit school food
service account of the participating school food authority.

● Nevada Revised Statute: HDMS shall include guidelines for revenue accounting, in
accordance with NRS 233B.050, or in accordance with established school rules of practice.

9. Meal Consumption: It is the intent of this policy to allow each student adequate time to eat their
meals, therefore, time spent acquiring the meal is not included in the time to consume the meal.
HDMS shall provide at least 15 minutes for each student to consume a breakfast and 20 minutes to
consume a lunch.

10. Physical Activity: HDMS provides the opportunity for moderate to vigorous physical activity for at
least 30 minutes during each regular school day (as defined by USDA). Teachers, school personnel,
and community personnel will not use physical activity or withhold physical (ex. Recess, physical
education) as a punishment.

11. Recess: HDMS has an established recess schedule which provides 30 minutes of recess either
before or after eating lunch.

12. Marketing: HDMS will follow guidelines established with Smart Snacks Nutrition Standards. This
includes any advertising and other promotions on school campus during the school day (oral,
written, and visual).

13. Smart Snacks Nutrition Standards: All foods and beverages available for sale or given away to
students on the school campus during the school day must meet the minimum nutrition standards.
These standards apply to all grade levels. To be allowable, a food item MUST MEET ALL of the
competitive food standards as follows:

● Calories: Snack/side item is less than 200 calories per items serves (includes any
accompaniments), Entree is less than 350 calories per items as served (includes any
accompaniments) AND

● Sodium: Snack/side item is less than 200 mg per item as served, Entree is less than 480 mg
per item as served AND

● Fat: Total fat is less than 35% of calories, saturated fat is less than 10% of calories, Trans far is
0% per serving AND

● Sugar: Total sugar is less than 35% by weight
14. Specific Nutrient Standards for Food: In addition to the Smart Snacks Nutrition Standards, food

items MUST MEET ONE of the following criteria:
● Be a grain product that constraints less than 50% whole grains by weight or have whole

grains listed as the first ingredient on the food label; OR
● Have listed as the first ingredient on the food label, one of the non-grain main food groups:

fruit, vegetable, dairy or protein food; OR
● Be a combination food that contains at least ¼ cup fruit and 1nd/or vegetable; OR
● Contain 10% Daily Value (DV) of Calcium, Potassium, Vitamin D, or ?Dietary Fiber
● If water is the first ingredient, the second ingredient must meet one of the above criteria

15. Beverages: HDMS only allows water and low-fat or Nonfat white milk per the HDMS Food/Lunch
Policy. Sweetened drinks including juice, sports drinks, vitamin water, smoothies, caffeinated tea,
energy drinks or soda are not allowed.

16. Caffeine: HDMS does not allow caffeine to be served per the HDMS Food/Lunch Policy.
17. Chewing Gum: HDMS does not allow gum at school  per the HDMS Food/Lunch Policy.
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FREE SCHOOL LUNCH & BREAKFAST PROGRAM INFORMATION

HDMS is thrilled to partner with the USDA and our vendor Farm Fresh Catering. Through the
National School Lunch Program, we hope to be able to offer FREE breakfast AND lunch for
every child on campus for the 2022-2023 school year. Farm Fresh has coordinated efforts
with High Desert Montessori in following our lunch policies which align with the American
Heart Association's Wellness policy and USDA guidelines.

The mission of Farm Fresh Catering is to provide students with healthy & nutritious breakfast and hot lunch
choices that will maximize their potential in the classroom.

School lunch will be served every day of the school year beginning August 15th, including early release days.
The menu will be posted on our website, in common areas of the school, and in the weekly newsletter.
Please contact the school if you have any questions. We look forward to this being a healthy and nutritional
school year for your child!
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HDMS FOOD/LUNCH POLICY
(Revised 3/5/20)

At High Desert Montessori School (HMDS) we are committed to
your child’s health and welfare. A healthy, well-balanced diet is
essential for every child’s emotional and physical well-being and
academic success, and we are here to support your family in
meeting your child’s nutritional needs. High Desert Montessori has
developed a food and lunch policy through the HDMS Wellness
Committee which included collaboration with the American Heart
Association and recommendations from the U.S. Department of
Agriculture’s Choose My Plate http://www.choosemyplate.gov/.

Farm Fresh Catering continues to provide delicious, wholesome,
nutritious food at HDMS as part of our on-site school lunch
program. We serve fresh, local, mostly organic food whenever
possible. Children have the option of eating free breakfast and
lunch or bringing a lunch from home.

It is very important that all children eat breakfast before school in order to have a successful morning. The
HDMS food policy is in effect for both morning and aftercare as well as snack time, including the restricted
drink options.

The Montessori curriculum teaches children about sustainability, environmental awareness, and conscious
living. We ask that food and drink containers be reusable whenever possible, including lunch boxes, water
bottles, and food containers.

All children should be able to manage their own lunches independently and be involved in preparing them.
This is a great opportunity for younger children to develop motor coordination: small reusable containers
enable them to work on motor skills and achieve independence. For our older children, preparing and
packing their lunches is a key way to establish independence and responsibility.

Lunch Box Guidelines:

Include 1 water bottle

Include 2 cloth napkins

Include all necessary utensils

Please use reusable containers when possible

Microwaves are not available, please bring hot food in a thermos.
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Morning Snack:
-Primary Program: Children will be provided a healthy snack during the morning work period. It is nutritious,
but light and not a substitution for breakfast.
-Elementary/Adolescent Programs: Children may bring a snack or choose an item from their lunch during
morning snack break. Note: Those who are purchasing hot lunch should bring a snack and reusable water
bottle every day.

Special Events:
-We encourage children to bring healthy treats for birthday celebrations, bake sales, and other special
events. Please refrain from sending store-bought foods for special gatherings or fundraisers and do your
best to follow our food/lunch policy with all special occasions. When in doubt, please contact your child’s
teacher directly.

-Our Celebration of Diversity is a very special event that celebrates diversity and cultures from around the
world. Families of High Desert Montessori get to prepare and enjoy foods from many different countries.
Special desserts, drinks, and foods that follow authentic recipes using wholesome, unprocessed ingredients
from the country of origin are allowed at this event.

We look forward to supporting you with your child’s health, well-being, and development!

Guidelines Good Choices or Suggestions Not Permitted

*Follow  “Choose My Plate”
guidelines developed by US
Department of Agriculture
http://www.choosemyplate.gov/
*Make half of your grains whole
*Vary your vegetables
*Focus on fruits
*Get your calcium–rich foods
*Go lean with protein
*Less than 12 grams of sugar per
serving
*When in doubt, think simple and
ask yourself if you would eat it.

*Whole fresh fruit of any kind
*Veggies, veggies, veggies!
*Lean meats
*Hard-boiled eggs, tofu, hummus,
cheese
*Dehydrated vegetables, nut and
seed crackers
*Popcorn, pretzels
*Whole grain crackers, rice cakes,
Harvest Grain Chips
*Homemade muffins or breads
with less than 12 grams of sugar
per serving
*Greek yogurt, cottage cheese or
low-sugar yogurt with fruit, nuts
or granola
*Plain water, unflavored milk, or
decaffeinated unsweetened tea

*Gum
*Chips (potato, Doritos, Fritos,
Cheetos, etc.)
*Fried fast food
*Sweetened drinks including juice,
sports drinks, vitamin water,
smoothies, caffeinated tea,
energy drinks or soda
*Sweets such as chocolate,
pastries, crispy treats, candy,
cookies, cupcakes, Jell-O, pudding,
animal crackers, vanilla wafers,
Oreos, graham crackers etc.
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COMMUNICABLE DISEASE POLICY:
WHEN TO KEEP YOUR CHILD HOME FROM SCHOOL

We adhere to the policies of Washoe County Health District as follows (for more detailed information, visit
their website here:

Exclusion Policy:

Your child should stay home from school if she/he:

● Fever – The ill person needs to be fever free for 24 hours without medication prior to return.
● Vomiting/diarrhea – The ill person should not experience any vomiting/diarrhea for 24 hours without

medication prior to returning.
● Rash of unknown origin – The ill person should not return to school or work until a medical exam

confirms these symptoms are not contagious. If it is a contagious skin infection, the ill person must
remain away from school or work until 24 hours after treatment has begun. Children or staff who
have a rash with a fever should not be allowed to return until fever has been gone for 24 hours
(without the use of fever-reducing medication) and should not return until there have been no new
lesions for 24 hours.

● Yellow or greenish drainage from eyes, nose, or ears – The ill person can return to school or work if
they have taken antibiotics for the 24 hours before returning or drainage has completely resolved.

● Sore throat – The ill person will be sent home and should be seen by a healthcare provider if
symptoms worsen. The ill person may return the following day if symptoms improve.

● Cough – The ill person may attend school or work unless they have a fever or other symptoms
indicating a possible infection.

● COVID – If diagnosed with a lab confirmed test or home test, the ill person will be excluded from
school or work for 5 days, and may return on day 6 if they can wear a mask for the next 5 days.

General Exclusion Guidelines for Ill Children/Staff

Certain symptoms in children may suggest the presence of a communicable disease. Excluding an ill child
may decrease the spread of the disease to others in a childcare and school setting. Recommended
exclusion varies by the disease or infectious agent. Children with the symptoms listed below should be
excluded from a childcare or school setting until symptoms improve; or a healthcare provider has
determined that the child can return; or children can participate in routine activities without more staff
supervision than usual.

Illness Unable to participate in routine activities or needs more care than is usually provided by the
childcare/school staff.

Fever: With an elevation of body temperature above normal when accompanied by behavior changes, stiff
neck, difficulty breathing, rash, sore throat, and/or other signs or symptoms of illness; or is unable to
participate in routine activities. Measure temperature before giving medications to reduce fever. Axillary
(armpit) temperature: 100o F or higher Oral temperature: 101o F or higher The child or staff member must
be excluded until they have been fever free for 24 hours without the use of fever reducing medications.

Signs/Symptoms of Possible Severe Illness: Until a healthcare provider has done an evaluation to rule out
severe illness when the child is unusually tired, has uncontrolled coughing, unexplained irritability,
persistent crying, difficulty breathing, wheezing, or other unusual signs for the child.

Diarrhea: Until diarrhea stops for 24 hours or until a medical exam indicates that it is not contagious.
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Diarrhea is defined as an increased number of stools compared with a child's normal pattern (can be as little
as 2-3, but 6 stools in 24 hours is considered diarrhea). The stools may have decreased stool form and/or
are watery, bloody, or contain mucus. Any stool that is uncontained in a diaper or the child was not able to
make it to the toilet is considered diarrhea.

Vomiting: Vomiting two or more times in the previous 24 hours or one projectile vomit, unless determined
to be caused by a noncommunicable condition (e.g. Pyloric stenosis, etc.) and the child is not in danger of
dehydration.

Mouth Sores with Drooling: Until a medical exam indicates the child is not contagious* and may return or
until sores have healed.

Rash with Fever or Behavior Change: Until a medical exam indicates these symptoms are not those of a
communicable disease* that requires exclusion.

Eye Drainage: When purulent (pus) drainage and/or fever or eye pain is present or a medical exam indicates
that a child may return*.

Unusual Color of Skin, Eyes, Stool, or Urine: Until a medical exam* indicates the child does not have
hepatitis A. Symptoms of hepatitis A include yellow eyes or skin (jaundice), gray or white stools, or dark (tea
or cola-colored) urine.

Exclusions for specific diagnosed conditions may be found on the Washoe County Health District Website.
Specific Guidelines for Childcare and Specific Guidelines for Schools

Reporting Policy:

★ HDMS will inform all parents of exposed children about the illness; ask parents to watch their children
for signs and symptoms of the disease.

★ Observe the appearance and behavior of exposed children and be alert to the onset of the disease. Let
parents know immediately so that medical advice and treatment can be sought.

★ If the disease is reportable (see enclosed chart), contact the Washoe County Health District by calling
328-2447.

Outbreak Policy:

When the Washoe County Health District declares an outbreak at our school, the following is required:

★ Exclusion:

Exclude all ill children and staff with vomiting and/or diarrhea until 48 hours after symptoms have
resolved. In the case of a Norovirus outbreak, the exclusion time will be 72 hours after symptoms have
resolved.

★ Cleaning/disinfecting:

To prevent further illness, HDMS will follow Washoe County Health District cleaning guidelines.

Please be sure to clean the areas where illness occurred by implementing the Washoe County Health
District cleaning requirements.

★ Testing:
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Washoe County Health District Environmental Health staff may contact parents to see if they are interested
in having their child tested. Staff can also be tested. This will help them to identify the source of the
outbreak.

Prevention Policy:

To minimize the spread of communicable diseases HDMS will:

★ Encourage children and adults to wash their hands frequently, especially after wiping noses, or using
toilets, and before and after touching food. Sinks, liquid soap, and disposable towels should be easy for
children to use.

★ Have plenty of facial tissue readily available. Dispose of soiled tissues in covered containers and
immediately wash hands.

★ Routinely clean and sanitize all food service utensils, toys, and other items used by children. Discourage
the use of stuffed toys, which cannot be sanitized.

★ Discourage children from sharing items such as combs, brushes, jackets, hats, and bedding. Maintain a
separate container for clothing and other personal items. If possible, provide a separate sleeping area for
each child.

★ Wash bedding frequently. Keep changes of clothing on hand and store soiled items in a non-absorbent
container that can be sanitized or discarded after use.

★ Isolate the ill child from well children at the facility until he/she can be taken home.
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IMMUNIZATION AND HEALTH POLICY

ENROLLMENT
Upon enrollment, all students entering HDMS must be in compliance with Nevada State Law, NRS
392.435, which requires that students be immunized for Diphtheria, Pertussis, Tetanus, Polio, Measles,
Mumps and Rubella. In addition, students enrolling for the first time in a Nevada Public school (including
those entering Pre-school, kindergarten, or transferring from a private school) must be vaccinated against
Hepatitis A, Hepatitis B and Varicella. Students who have had chickenpox will be exempt from the
requirement for varicella immunizations.

As proof of compliance with the above immunization requirements, the parent, guardian, or student must
present to the school, upon enrollment, an immunization record stamped or signed by their physician or
health care provider. Copies of records are acceptable. New students who are out of compliance with the
immunization law will be excluded from school attendance until the necessary immunizations are received.
There is no grace period.

Children in transition (CIT) will not be excluded for lack of immunization(s), but will be assisted by school
personnel to obtain the required immunizations.

CURRENTLY ENROLLED STUDENTS
All students enrolled in school must be in compliance with the state immunization laws throughout the
school year. Each clinical aide is to set up a system that will determine what students will be coming due for
immunizations during the school year. Parents/guardians of those students must be notified by mail of the
appropriate immunization due, date due and exclusion date if not compliant.

Students who are exempt from immunizations for any reason must be easily determined if there is an
outbreak of disease. The Washoe County District Health Department must have quick access to the
students for purposes of exclusion and protecting the student from exposure.

EXCLUSION
HDMS students currently enrolled who are out of compliance with the immunization law will be excluded
from school attendance until the necessary immunizations are received. Exclusion notices will be sent by
mail, with a copy of the student’s immunization records, and the date of exclusion. A maximum of 10
working days will be given for the student to receive the vaccine before exclusion from school. Exclusion
notices, if stamped by the Washoe County District Health Department or health care provider, will be
accepted as proof of immunization.

RELIGIOUS EXEMPTION
Any parent or guardian enrolling their child in the Washoe County School District, and desiring exemptions
from immunizations because of religious beliefs, must submit a letter to the WCSD Board of Trustees at the
time of enrollment, stating that their religious beliefs prohibit immunizations. The letter will be presented to
the school nurse or clinical aide.

Immediately upon receipt of the letter to the Enrollment Coordinator. Acting on behalf of the HDMS board
of directors, the school administration will consider the parent or guardian’s request for Religious exemption
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and notify the school nurse of the decision. A student or parent aggrieved by the decision may file a
public complaint.

MEDICAL EXEMPTION
Any parent or guardian enrolling their child in HDMS, and desiring exemptions from immunizations for
medical reasons, must submit at the time of enrollment, documentation in the form of a written
documentation will be presented to the school nurse or the clinical aide.

Immediately upon receipt of the written explanation or prescription from a physician or health care
provider, the school nurse or clinical aide will forward the documents to the school administration, Acting
on behalf of the HDMS Board of Directors, the Director of the Student health Services will consider the
parent or guardian’s request for Medical Exemption and notify the school nurse of the decision. A student
or parent aggrieved by the decision may file a public complaint.

The student may be enrolled immediately once the letter for Religious or Medical Exemption has been
submitted. Personal exemptions are not acceptable. There is no provision for personal exemptions in the
immunization law. The school nurse or clinical aide will document in the student’s health folder that a
religious or medical exemption has been submitted. A list of all students who are exempt from
immunization for religious or medical reasons is to be on file in the health clinic.

If the Student Health Services Department Director determines the criteria for religious or medical
exemption from immunization have not been met, he or she will notify the parent and the school nurse,
who will ensure that the parent receives an immunization exclusion notice identifying the vaccinations the
child requires and the date by which immunizations are to be completed.

SCOLIOSIS SCREENING
This year again, school nurses of the Washoe County School District Student Health Services Department
will conduct screening of middle school students for possible spinal curvature or- scoliosis, as mandated by
state law NRS 392.420 All seventh grade students and any eighth grade students who missed screening in
seventh grade will be screened at some point during the school year.

Scoliosis is a curvature of the spine which occurs in about 4 to 10% of the adolescent population. Early
detection and referral to a physician or qualified healthcare provider can prevent more significant spinal
problems as the child grows.

Scoliosis screening will be conducted by the school nurses who have been given special training in the
procedure. In order to ensure maximum privacy, girls and boys are screened separately in P.E. locker rooms.
The screening itself is quick and simple; First students are asked to remove their shoes and their shirts. The
school nurse inspects the student’s spine with the student standing and then vending forward. In some
cases, the nurse may place a small level called a-scoliometer on the student’s spine and/or touch the
student’s shoulders, back, neck and hips. Girls must be wearing a bra or bathing suit top; otherwise they will
not be screened.
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If there is a spinal concern, the student will be rechecked by a second school nurse to verify the findings. If
further consultation is recommended, a written referral will be sent to the parent or guardian advising that
the student be evaluated by a physician or qualified health professional.

Please do not hesitate to call the school nurse if you have any questions about this procedure. IF you do not
wish your child to be screened for scoliosis, please contact your school’s health office prior to the day of the
screening.

VISION AND HEARING SCREENING
HDMS is mandated by state law, NRS 392.420, to conduct vision and hearing screening on students at
certain grade levels. The designated grade levels to be screened are 1st grade, 3rd grade, 7th grade, and 10th

grade. In addition, screening is conducted for all students who receive special education services, those who
are new to HDMS, and Kindergarten students who have been referred by their teacher. Any child who may
have been absent on a scheduled screening date may be screened the following school year.

Screening for vision and hearing is carried out by a team of school nurses or by school personnel who are
trained and supervised by the school nurse. The school nurse will notify the parent/ guardian of any child
who does not pass either screening and recommend that the student have further testing by a physician or
other qualified health professional. School nurses do not diagnose visual or auditory problems but are glad
to explain the screening process or discuss your child’s screening results with you.

If you would like to speak with the school nurse or you do not want your child to be screened for vision or
hearing , please contact the school’s health office.
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GENERAL STUDENT POLICIES

GENERAL CLASSROOM POLICIES
We understand that making changes can be challenging. We want you to know that our staff has your
child’s best interests in mind. These are policies that are typically followed in Montessori schools around the
world, and we believe in them. We would like to acknowledge all of you for making an effort in making
these changes. All caregivers, including spouses, grandparents, babysitters, and any other person who may
be picking up, dropping off, or preparing lunch should read our policies carefully. Please come to us with
any questions or concerns.  Thank you!

DRESS CODE

GENERAL GUIDELINES INCLUDE:
The following guidelines are written with the intention of maintaining the open and expressive
environment of the Montessori experience. While it is necessary to outline items that may cause a
disruption in the classroom and to point out safety concerns, it is impossible to foresee every circumstance
and article of attire students have access to.

General guidelines include baseball caps are not allowed to be worn inside the buildings. Shoes need to be
closed or mostly closed and no flip-flops. No exposed spaghetti straps; tops must be at least 2 finger
widths wide and shorts are to be fingertip length.

Specific prohibitions and limitations include (but are not limited to) the following:

CONDITION AND WEAR OF CLOTHING
• Nothing that distracts or poses a safety hazard
• No holes, rips, or tears above thumb-tip length
• No revealing clothing

SAFETY
• No hair covering eyes
• No clothing that can pose a potential health or safety problem
• No jewelry or chains that can cause injury
• No hanging chains
• No spiked or studded accessories

TOPS/SKIRTS/DRESSES
• Tops must cover the upper and middle torso at all times
• Skirts must cover the lower torso with no skin showing between top and skirt
• Skirts and dresses must be at least mid-thigh in length; no mini-skirts (thumb-tip length)
• No exposed undergarments
• No halter, tank or tube tops; no transparent, half, or muscle shirts (2-finger width straps)
• No low cut necklines, exposed cleavage, or spaghetti straps
• No pajamas, lounge wear, or bathrobes
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PANTS/SHORTS
• Must cover lower torso with no skin showing between top and pants/shorts
• No exposed undergarments
• No sagging pants or shorts
• No exposed buttocks
• Belt buckle monograms must be appropriate
• No cut-offs
• Shorts must be hemmed and at least mid-thigh in length (longer than thumb-tip)
• No mini-shorts; no spandex shorts

HEAD COVERINGS
• No baseball caps or sunglasses worn in the building during school hours (exceptions  are made for religious
or medical reasons)

FOOTWEAR
• Proper footwear at all times (no flip-flops, closed toe shoes are encouraged)
• No house slippers

LANGUAGE/ILLUSTRATIONS ON CLOTHING
• No cartoon characters
• No obscene, vulgar, profane, or derogatory language or illustrations on clothing
• Nothing that may be deemed a safety issue
• Nothing that promotes an illegal activity, including underage drinking, illegal drug use, domestic abuse,
gang membership, battery, assault, or any other civil or criminal conduct which would violate state or
federal law.

GANG ATTIRE
All items that have been identified as gang-related by local law enforcement agencies and WCSD school
police are prohibited.

CONSEQUENCES
If a student violates the dress code she/he will be given a warning by school staff. School staff will notify
school administrators with the student's name. School administrators will notify parent/legal guardian of
the warning. The student must correct the clothing violation at that time, prior to returning to his/her class
schedule. Refusal to change clothes will constitute insubordination.

FIRST OFFENSE
• Parent notified
• Student must change clothing violation
• Student assigned detention
• Student warned of consequences for second violation
• Consequence/conference entered in student discipline documentation

SECOND OFFENSE
• Parent notified
• Student must change clothing violation
• In-school suspension, Saturday school, work crew, or multiple detentions assigned, depending on the
consequence available at school site
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• Student warned of consequence for third offense
• Consequence/conference entered in student discipline documentation

THIRD OFFENSE
• Parent notified
• Student must change clothing violation
• Out-of-school suspension assigned
• Warned that any further violations will result in multiple days of suspension
• Consequence/conference entered in student discipline documentation

*Please see LEVEL information if there is additional information regarding dress code.

LOST & FOUND

-For the Pyramid Building, Lost and Found is located in the hallway leading to the west playground. For the
Primary Program, Lost and Found is located under the east stairwell.
Please mark your child’s belongings for easy identification.
-Please DO NOT send toys or games to school. HDMS CANNOT be responsible for these personal items.
-Unclaimed items will be donated to charity at the end of each month.

EMERGENCY DATA

It is the responsibility of the parent to keep emergency information accurate and current. This information is
extremely important to enable the school to contact you in the event that your child becomes ill or is
involved in an accident at school. Please notify the office in writing if there are any changes during the
school year.

BRINGING ITEMS TO SCHOOL

Children should bring ONE bag to school on a regular basis. This may be a lunch box OR a small backpack
with lunch and a reusable water bottle in it. Please keep all other bags at home. We realize there are
exceptions like overnights or special activities after school. When you must bring a pack, please check it in
with your teacher as soon as you get to school. He or she will have a special place for these items to be kept.
Any exceptions to these guidelines must be approved by the Principal.

HDMS IS NOT RESPONSIBLE FOR LOST OR STOLEN ITEMS INCLUDING CELL PHONES OR OTHER
ELECTRONIC ITEMS.

INAPPROPRIATE ITEMS WILL BE CONFISCATED BY TEACHERS Children will be given the opportunity to
take inappropriate things home at the end of the day. If inappropriate things continue to come to school,
then the items will be confiscated. However, they may be retrieved by a parent or guardian at their
convenience. If inappropriate things continue to come to school, they will be sent to the office for retrieval
on the last day of school by a parent or guardian.
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TELEPHONE AND CELL PHONE POLICY

We are required by Nevada law to have an official policy regarding the use of cell phones at our school. As
always, our policies put the well-being of the child as our guiding principle. Telephones ringing in a
classroom are a distraction and disruption of the classroom environment.

-Children in Primary may not bring a cell phone to school at any time, for any reason.
-Children in Elementary and Middle School may have a cell phone, but it must be turned off and out of
sight while on campus.
-Teachers and staff may have cell phones, but they should be turned off during the academic work periods
of 8:30 am to 12 pm and 1 pm to 3:30 pm. They may check the phones for messages during the lunch and
recess hour.
-Teachers will take cell phones on field trips in case of emergency
-Children may use the school phone during recess and after school for emergency calls with staff
permission.
-Children with cell phones at school may use them to contact a parent with staff permission.
-Parents may email messages to be delivered to their child regarding after-school activities to (775)
624-2801.

HDMS IS NOT RESPONSIBLE FOR LOST OR STOLEN ITEMS INCLUDING CELL PHONES OR OTHER
ELECTRONIC ITEMS
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STUDENT TECHNOLOGY CONTRACT
High Desert Montessori Student Technology Contract

Below are policies that will regulate the use of the internet and technology use at High Desert
Montessori Charter School. These rules have been designed to keep our computers and
classrooms functioning at the highest standards. In order to utilize technology, please read the
following and sign below:

For safety reasons, when using email or the internet:
1. I will not give out personal information such as my home address, parental information, or school name or

location without the permission of my teacher.
2. I will immediately notify my teacher if I come across any information that makes me feel awkward.
3. I will never get together with someone I have “met” online without first getting my parent's and teacher’s

permission. If they agree, I will bring an adult with me.
4. I will never forward my picture or anything else without getting my teacher’s approval.
5. I will not return any messages that are inappropriate or make me feel uncomfortable. If I receive a message

like this, I will notify my teacher.
The following activities are illegal, and I will not willingly participate in them:

1. Gaining unauthorized access to any place I am not supposed to be online.
2. Disrupting any computer system.
3. Contributing to help spread electronic viruses.
4. Engaging in any illegal activity online.

I am aware that any online correspondence I send is a reflection of the school and myself:
1. My messages will be short, courteous, and to the point.
2. I will not use obscene language, engage in personal or discriminatory attacks (cyber-bullying), or post fake or

misleading information about individuals or organizations.
I will not access, download, or distribute:

1. Any obscene or sexually explicit materials.
2. Inappropriate information or graphics.

Use of Chromebooks:
1. When I check out a Chromebook at HDMS, I take responsibility for its care while in my possession.
2. When finished using the Chromebook, it must be checked in accordingly.
3. If I fail to return the Chromebook, I am responsible for the cost of replacing it which is $250.

These policies and procedures must be adhered to, and any violation of them will be met with zero tolerance.
● Students must abide by their signed contract.
● The use of the computer is a privilege, not a right.
● If this contract is broken, the student’s privilege will be revoked.

I have read and understand the HDMS Student Technology Contract above. By signing below, I fully agree with and
understand the contents of this contract.

Student Signature/Date:____________________________________________________________
Parent Signature/Date:_____________________________________________________________
Teacher Signature/Date:____________________________________________________________
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ADMISSION & ATTENDANCE POLICIES
PRE-KINDERGARTEN ENROLLMENT PROCEDURES

Our Enrollment Registrar, can answer any questions you may have about enrollment. The best way to get
in touch is by email at stephanie@hdmsreno.com
When sending your email please include your child’s name and birthdate. This will ensure that you
receive information on the appropriate program.

Submitting a “Letter of Interest”, which you can find on our website, is the first step in obtaining a spot in
High Desert Montessori School’s Primary Program. You can submit a Letter of Interest at any time. The
sooner you submit a "Letter of Interest", the better your chance of securing a Pre-K spot for your child.

Attending one of the two seminars we hold each year is required for enrollment. We hold one in January
and another one in May.  Attendance does not secure enrollment.  Enrollment is determined upon how
many spots we will have available.

Preference is given in the following order:
▪ Children of staff members
▪ Siblings of students already enrolled
▪ All remaining students will be served on a first come/first serve basis

Letters of Acceptance and Waiting List letters for the upcoming school year go out the Friday before Spring
Break. This is a very busy time for the enrollment office, we ask that you wait to contact us about
enrollment status until after April 1.

No private tours will be conducted unless your child has been accepted for enrollment. Attending a Parent
Seminar is an opportunity to tour the school, meet our faculty and learn about our curriculum. No tours are
conducted during the summer.

If your child is currently being served by the WCSD Special Education Dept. and has an IEP, it will need to
be reviewed by our Special Education team before an offer is fully extended. Due to space and staff
limitations, we do not offer all the services that the School District does. The enrollment office will direct
you in making this appointment.
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K-8 ENROLLMENT PROCEDURES
Per Nevada Revised Statute (NRS 388A.453 and NRS 388A.456), High Desert Montessori Charter
School’s enrollment procedures are as follows:

Section 1: Priority Enrollment
Before a lottery takes place, priority enrollment is given to:

(A) The sibling of a student who is currently enrolled in grades K-8 of HDMS Charter School.
(B) A child who was enrolled in the pre-K program at HDMS the immediately preceding school year.
(C) The child of a person who is employed by HDMS.
(D)  The child of a person who is a member of the HDMS Board.
(E) A student who is currently enrolled in a public school with an enrollment that is more than 25 percent
over the public school’s intended capacity. The schools on this list are provided to the HDMS Enrollment
office yearly by the Washoe County School District.
(F) A student who, at the time his or her application is submitted, is enrolled in a public school that received
an annual rating established as one of the two lowest ratings possible indicating underperformance of a
public school, as determined the Nevada Department of Education, pursuant to the statewide system of
accountability for public schools for the immediately preceding school year. The schools on this list are
provided to the HDMS Enrollment office yearly by the Washoe County School District.
(G)  A student who resides within 2 miles of the charter school.

Section 2: Lottery Enrollment for Washoe County Residents
After “Section 1: Priority Enrollment” takes place, HDMS shall hold a lottery to determine either enrollment
in the school or placement on the waiting list for any student who resides within the boundaries of our
sponsoring agency, the Washoe County School District, but who did not qualify for “Section 1: Priority
Enrollment”.

(A) The lottery will be held the first Friday after spring break each school year.
(B) Letters of Interest must be received by the day before the lottery is run to be included in the lottery for
the upcoming school year.
(C) A new Letter of Interest must be filled out each year to be eligible for the lottery. Those names entered
in the lottery will be the Letters of Interest received since the date of the prior year’s lottery.
(D) The lottery is executed by entering all qualifying “Section 2” names in each level (Kindergarten, Lower
El, Upper El, Middle School) into a third-party, online random sorting program. Three witnesses will be
present at each lottery sort. The order in which the students are sorted will dictate the lottery number that
child holds for the upcoming school year only. A new lottery sort will be done each year.
(E) For any remaining vacancies after the “Section (1): Priority Enrollment” spots are filled, students will be
offered spots in the order of their number designation from the lottery sort. Any students who do not
obtain a spot will be placed on the waiting list in the order of their designated lottery number.
(F) Enrollment Offers resulting from the lottery will be sent via email. Acceptance of an enrollment offer
must be submitted, via email, to the enrollment office no later than seven days after notification is sent. If
confirmation of acceptance is not received within seven days, the registrar will make a final notification
phone call.  At that point, the student’s spot may be forfeited.
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(G) The enrollment checklist and all required paperwork must be completed before the date assigned by
the registrar or the lottery spot may again be forfeited.
(H) The only person authorized to issue a receipt of acceptance is the Enrollment Registrar. Verbal or
written confirmation from any other staff member will not be accepted.

Section 3: Lottery Enrollment for Nevada Students who reside outside of Washoe County
After “Section 1: Priority Enrollment” and “Section 2: Lottery Enrollment for Washoe County Residents”
take place, HDMS shall hold a lottery to determine either enrollment in the school or placement on the
waiting list for any student who resides outside the boundaries of our sponsoring agency, the Washoe
County School District.

(A) The lottery will be held the first Friday after spring break each school year.
(B) Letters of Interest must be received by the day before the lottery is run to be included in the lottery for
the upcoming school year.
(C) A new Letter of Interest must be filled out each year to be eligible for the lottery. Those names entered
in the lottery will be the Letters of Interest received since the date of the prior year’s lottery.
(D) The lottery is executed by entering all qualifying “Section 3” names in each level (Kindergarten, Lower
El, Upper El, Middle School) into a third-party, online random sorting program. Three witnesses will be
present at each lottery sort. The order in which the students are sorted will dictate the lottery number that
child holds for the upcoming school year only. A new lottery sort will be done each year.
(E) For any remaining vacancies after the “Section 1: Priority Enrollment” spots and “Section 2: Lottery
Enrollment for Washoe County Residents” spots are filled, students will be offered spots in the order of
their number designation from the lottery sort. Any students who do not obtain a spot will be placed on
the waiting list in the order of their designated lottery number.
(F) Enrollment Offers resulting from the lottery will be sent via email. Acceptance of a Enrollment Offer
must be submitted, via email, to the enrollment office no later than seven days after notification is sent. If
confirmation of acceptance is not received within seven days, the Enrollment Registrar will make a final
notification phone call.  At that point, the student’s spot may be forfeited.
(F) The enrollment checklist and all required paperwork must be completed before the date assigned by
the registrar or the lottery spot may again be forfeited.
(G) The only person authorized to issue a receipt of acceptance is the Enrollment Registrar. Verbal or written
confirmation from any other staff member will not be accepted.

Section 4: Placement for Students whose Letters of Interest are received after the Lottery
Letters of Interest submitted after the lottery takes place will be added to the bottom of the waiting list in
the order they are received.
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ATTENDANCE POLICY
High Desert Montessori knows that students who are on time and regularly attend school do better
academically and behaviorally. It is the responsibility of the family to make sure that their child is at school
on time every day. Please read through the following guidelines in regards to our Attendance Policy and
contact the school immediately if there is a problem with tardiness or attendance so we can proactively
work together to ensure your child is at school to receive the quality of education they need and deserve.

The High Desert Montessori School Attendance Policy is based on Nevada Revised Statute. We require
90% attendance for promotion to the next grade. The emphasis of the attendance policy is on the
importance of keeping students in school and providing access to the curriculum. We consider a medical
absence as an approved/excused absence if the student completes the make-up work.

EXEMPT Absences that do not count against the 90%:
Absences of a medical nature that can be verified with a provider note
Medical exclusion due to COVID or exposure to a confirmed case of COVID

NON-EXEMPT Absences categorized as excused but do count against the 90%:
Religious Events
Family vacations/events
Pre-arranged Bereavement
Legal/ Personal
Business Emergencies

TARDIES
Unexcused tardies can add up and put your child at risk of falling behind.

Excused - tardiness with a valid reason such as inclement weather or an emergency.
Exempt- tardiness due to a doctor’s appointment accompanied by a note.
Unexcused- tardiness without a valid reason or medical appointment with a provider note.

Medical absences
There are two types of codes for medical absences. One code designates a medical absence which has
documentation provided by a health care professional. The other medical absence is coded to indicate that
the parent/guardian has affirmed that the absence is of a medical nature. The school has the right to request
a parent/guardian conference if medical absences become excessive and if there is no documentation of a
health concern provided by a medical professional. It is extremely important that parents/guardians provide
a note from a medical professional if available and always notify the school of an absence due to a medical
reason.

It should be noted that parents/guardians must send a note or call the school regarding any absence. This
must be done within three days after the student returns to school. Of course, calls or notes in advance are
always appreciated. Pre-arranged absences must be requested at least 2 school days in advance of the
absence and should be requested earlier than 2 days in advance if the absence is for an extended period of
time.

At the elementary level, missed instruction is recorded when the student does not attend the entire A.M. or
P.M. session, but does attend 2/3 of the session. At the elementary level, if a student attends less than 2/3
of the A.M. or P.M. session s/he will be recorded as absent. At the secondary level, missed instruction is
recorded when the student is late or leaves at any time during the class period.
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Make-up work must be provided for any absence, but it is the student‘s responsibility to request the
make-up work in advance or on the first day she/he returns to class. Because it is impossible to make-up
some in-class assignments, coursework of a similar nature may be assigned. It is the student‘s responsibility
to turn in all make-up class work at the designated deadline. Failure to complete the make-up work within
the designated deadline will result in no credit received for the make-up work.

If your child has failed to meet the 90% requirement, you may ask for a review of the absences. Please
note that in order for any absence to be considered for review, the make-up work must have been
completed per District policy. The principal or his/her designee will review the absences and notify the
parent/guardian of the decision. Students who attend less than 90% of the year or course will be retained
or not earn credit.

TARDINESS
Promptness is a skill that will benefit your child throughout his or her whole life. Additionally, missing
consistent portions of the morning work period can put your child severely behind. If tardiness becomes a
concern a parent conference will be scheduled.

Elementary and middle school students will be marked tardy at the end of the sibling arrival window, which
ends at 8:40 AM. Primary students will be marked tardy at 8:55 AM, which is the end of their arrival time.

Students arriving later will need to be walked in by their parent/guardian and be checked in at the front desk
and sign in to school safe ID so they can receive their late pass. Tardies will be marked as excused with a
doctor’s or dentist’s note.

If you have any questions regarding the attendance policy, contact your child‘s school. Attendance is a
shared responsibility and concern of students and parents/guardians with the assistance and support of
school staff and the community. Let‘s all work together to get our children in school and make every day
count!

APPEAL OF DECISION TO FAIL/RETAIN DUE TO ATTENDANCE
A student who will fail or will not be promoted to the next grade because he/she has absences in excess of
90%, or the student’s parents/guardian, may appeal this decision if the student is able to pass the course or
be promoted to the next grade. The student will be considered for this option based on his/her content
knowledge, motivation, and maturity.

At the discretion of the Principal and the appropriate HDMS Board of Directors, the student may be given
the opportunity to earn credit in the class or be promoted if all of the following conditions are met:
A. The student or parent/guardian requests an administrative review of the absences and the student’s
failing academic status.
B. The student’s positive attitude, desire to attend school, and motivation to pass the class or be promoted
warrants a second chance.
C. The administrator and teacher(s) in question must agree that the student can still pass the class
academically or be promoted, given what the student must accomplish academically and given the amount
of time remaining in the semester or school year.
D. The student and parent/guardian agree, in writing, that:
1.) Any further Unverified absence, or, if applicable, Domestic or Truant absence, will result in an “F” for the
course or the student not being promoted.
2.) The student will successfully complete all make-up work according to a schedule developed
cooperatively with the teacher(s).
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3.) The student will successfully complete all subsequent class work and course/class requirements on time.

The decision of the Principal/Dean of Students and HDMS Board of Directors is final.

UNIQUE CIRCUMSTANCES
There may be pre-planned, unique circumstances that call for a review of the attendance policy provision
that requires a student to be in attendance at least 90% of the time in order to pass or be promoted to the
next grade. Unique circumstances arise when students are given the opportunity to participate in a very
specialized activity because of family circumstances or the student’s own unique talents and skills. Under
these circumstances, known in advance, students may be granted additional school-approved absences.

Examples of unique circumstances are:
1. A trip that has unique educational value
2. Participation in an activity that requires specialized skills such as an Olympic development program or
professional acting.
3. COVID related exclusions and exposures.

To qualify for consideration as unique circumstances, students and/or their parents/guardians must:
a. Apply for the additional absences in advance in sufficient time for teachers to prepare make-up work
b. Provide a description of the circumstances and rationale for requesting additional absences
c. Provide a plan of action for course work that will be missed
d. Provide proof of adequate academic progress, class test scores, school behavior and study habits
e. Obtain teacher approval and willingness to work with the student regarding his/her missed schoolwork
f. If applicable, demonstrate that they have followed through on commitments previously made utilizing
this particular provision of the Attendance Policy.

The school principal and/or HDMS Board of Directors will have the final approval of such a request. If
approved, the absences would be considered a school-approved activity. The decision of the Principal and
HDMS Board of Directors are final.

HDMS CHILD STUDY TEAM
An HDMS Child Study Team will be available to each student to assist in the implementation of this
regulation.

ATTENDANCE ADVISORY BOARD
A School Attendance Advisory Board (SARB) is created by State Statute, and is instructed to:
1. Review the records of attendance and truancy of students submitted to the advisory board and identify
factors that contribute to the truancy of students in the school district.
2. Establish programs to reduce the rate of truancy of students in the school district and annually evaluate
the effectiveness of those programs.
3. Establish a procedure for schools and the school district to report the status of students as habitual
truants and the status of citations issued by law enforcement agencies.
4. Inform parent(s) and/or guardian(s) of the students who are enrolled in the schools of the policies and
procedures adopted.
5. Report on a quarterly basis to the Board of Trustees of the school district, an accounting of money used
by the advisory board to review school attendance to reduce the rate of truancy of students in the school
district.
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TRUANCY POLICIES

A student is deemed truant when they are absent from school without parental permission unless the
student is unable to attend school due to illness or other parent-approved reasons.

● If a student is physically or mentally unable to attend school, the parent or guardian must notify the
school of the student’s absence and reason.

● Parents and guardians have 3 days after the student is absent to notify the school or the absence
will be unexcused.

If a student is deemed truant a parent/guardian meeting will be scheduled with the principal to discuss a
course of action.

Parent/Guardian failure to communicate with the school and attend attendance meetings will result in
HDMS reporting to the student attendance review board.

NRS 392.130  Conditions under which pupil deemed truant; approval required for absence; notice of
unapproved absence to parent; applicability.

1.  Within the meaning of this chapter, a pupil shall be deemed a truant who is absent from school
without the written approval of the pupil’s teacher or the principal of the school, unless the pupil is
physically or mentally unable to attend school. The teacher or principal shall give his or her written approval
for a pupil to be absent if an emergency exists or upon the request of a parent or legal guardian of the pupil.
Before a pupil may attend or otherwise participate in school activities outside the classroom during regular
classroom hours, the pupil must receive the approval of the teacher or principal.

2.  An unapproved absence for at least one period, or the equivalent of one period for the school,
of a school day may be deemed a truancy for the purposes of this section.

3.  If a pupil is physically or mentally unable to attend school, the parent or legal guardian or other
person having control or charge of the pupil shall notify the teacher or principal of the school orally or in
writing, in accordance with the policy established by the board of trustees of the school district, within 3
days after the pupil returns to school.

4.  An absence which has not been approved pursuant to subsection 1 or 3 shall be deemed an
unapproved absence. In the event of an unapproved absence, the teacher, attendance officer or other
school official shall deliver or cause to be delivered a written notice of truancy to the parent, legal guardian
or other person having control or charge of the child. The written notice must be delivered to the parent,
legal guardian or other person who has control of the child. The written notice must inform the parents or
legal guardian of such absences in a form specified by the Department.

5.  The provisions of this section apply to all pupils who are required to attend school pursuant to
NRS 392.040.

6.  As used in this section, “physically or mentally unable to attend” does not include a physical or
mental condition for which a pupil is excused pursuant to NRS 392.050.

[372:32:1956] — (NRS A 1985, 2168; 1987, 158; 1997, 2835; 1999, 3456; 2007, 1082, 2181)
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NRS 392.140  Conditions under which pupil declared habitual truant; applicability.

1.  Any child who has been declared a truant three or more times within one school year must be
declared a habitual truant.

2.  Any child who has once been declared a habitual truant and who in an immediately succeeding
year is absent from school without the written:

(a) Approval of the child’s teacher or the principal of the school pursuant to subsection 1 of NRS
392.130; or

(b) Notice of his or her parent or legal guardian or other person who has control or charge over the
pupil pursuant to subsection 3 of NRS 392.130,

Ê may again be declared a habitual truant.

3.  The provisions of this section apply to all pupils who are required to attend school pursuant to
NRS 392.040.

[373:32:1956] — (NRS A 1997, 2836; 1999, 3457; 2007, 1083, 2182)
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INVOLVEMENT

PARENT INVOLVEMENT AND HELP!
Ask your teacher how you can volunteer to help out at school. All parents who help out at school or go on
field trips must fill out a Volunteer Application which is available on the school website and at the reception
area. We welcome and encourage your involvement! Contact your child’s teacher to find out how you can
help. Some suggestions include:

● Sign up for the “2 Hour Pledge” as a way to share your time or talents with us. See the following
pages for information.

● Make sure your child has a healthy, complete breakfast every day. Send only nutritional snacks and
lunches to school.

● Label your child’s belongings and don’t send things from home unless the teacher gives permission.

● Read to your child 30 minutes every day even after he/she can read well to himself/herself. Ask
questions about his/her understanding and opinions about the reading. Research has proven that
this read-aloud time is the key component to advancing your child’s reading skills even after he/she
becomes a reader himself/herself.

● Be supportive of our community and its guidelines. We are creating an extended family that will
help your parenting challenges in ways we can only imagine at this time. Be the family that helps
set the high standard.

● Write a short biography of your child for his or her teacher telling all about your child’s life and
development. It gives the teacher a way to contemplate who your child is in moments of deep
reflection. It also is a record that they can refer to throughout the year to bring your child’s
individuality to mind anew.

● Limit television at home. Make sure your child has a ‘creative center’ where he/she can do things
instead of watching TV.

● Become a volunteer and help with special projects or field trips. Make sure to fill out the volunteer
application which can be picked up at the front desk at each building.

● Get involved in school committee’s and the PTO/Friends of High Desert Montessori School; they
help us go from good to great!

● Please don’t participate in rumors. If you have a concern, go directly to the person involved, and try
to find a solution that works for everyone.

● Role model peaceful conflict resolution. Help your child find ways in which to see the other person’s
point of view.
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VOLUNTEERING

If you are planning on volunteering at HDMS, there is information you need to know. At HDMS we
encourage volunteering and wish to thank you in advance for your support. For the safety of all children,
HDMS has a volunteer screening policy. We appreciate your patience and compliance in keeping our
schools safe.

All volunteers must complete a School Volunteer Application and submit to a picture ID check. IDs need to
be an official domestic or international document (driver‘s license, passport, etc.). A picture ID copy is
attached to the School Volunteer Application. Applications are available at your school office or on our
website hdmsreno.com

Applications are turned in to the school office. Volunteers may begin volunteering 2 weeks after the
volunteer application has been turned in to the school office, unless otherwise notified; ―no news is good
newsǁ. All applications are given a ―Wants and Warrants check. A School Volunteer Application is good for
a twelve (12) month period. Every year, please plan to submit a new application for a current ―Wants and
Warrants check. If you are on an active ―Wanted list (registered sex offender, terrorist list, etc.) or if you
have a serious outstanding ―Warrant For Arrest, YOU WILL NOT BE ALLOWED TO VOLUNTEER AT
HDMS.

Overnight Chaperones
It may be difficult to know in advance, but if you wish to volunteer as an Overnight Chaperone on a field
trip, you must be fingerprinted at least six (6) weeks in advance of the field trip date. There is a $50-$55
charge for volunteers, but fingerprinting must be authorized by the principal. It‘s better to be prepared, so if
you might volunteer as an Overnight Chaperone, please plan to be fingerprinted. Having fingerprinting
done in the summertime is a great idea. If you are not fingerprinted six (6) weeks in advance, you will not
be allowed to participate as an Overnight Chaperone. Fingerprinting is good for twelve (12 months).

To be fingerprinted for Overnight Chaperoning, you must take the authorized (signed by principal or staff
authorized by principal) to Fingerprint Express with the attached picture ID to the Fingerprint ID and
Background Business (Fingerprint Express, etc). Fingerprinting personnel will give you a confirmation notice
that you must return to your school staff person to show you have completed your fingerprinting
requirement. You will be notified if there are any problems with your screening; ―no news is good newsǁ.

Parent Volunteer Hours Confirmation Notice for Employers
For your convenience, a form has been developed for parents to give to employers in accordance with
AB243. The form is available at your school site.
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JUST TWO HOURS
If we can get every High Desert Montessori School parent to commit Just 2 Hours to helping out, we can do
amazing things for our kids and our school.

Will you please take the 2 Hour Involvement Pledge?

We’ve started using a program called 2 Hour Power that emphasizes that all help, any help makes a huge
difference for schools. The research is so clear – kids at schools with a broad base of involved parents
perform markedly better on all kinds of key school measures.

As you’ll see from the enclosed Interest Survey & Pledge Form, we’d love to help you get involved in any
way that works for your schedule and interests. What would you like to do? When would you like to do it?
Would you like to make a tax deductible cash or school supply donation? We’d like to work with you to
make sure all parents can pitch in.  Involvement is for everyone.

We’d love your 2 Hours, and --Really! We promise! – there’s no obligation beyond helping out in this
small, but important way. If you’d like to do more – great, but we know that’s not a fit for everyone.

Participating in our 2 Hour Power program is easy. Simply complete the enclosed Interest Survey & Pledge
Form and return it to school with your child. We’ll then be in touch with opportunities that fit your interests
and availability.

Together, we can make a huge difference at our school! As always, please feel free to call or email if you
have any questions or concerns.

Thanks in advance,

The PTO/Friends of High Desert Montessori Board
pto@hdmsreno.com
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Yes! I pledge to give 2 hours to our school this year.

PLEASE COMPLETE THIS PLEDGE & SEND TO SCHOOL WITH YOUR CHILD.

Please fill out one pledge form for each parent/guardian in your family.

_______________________________________________________________________________________________
PARENT/GUARDIAN NAME RELATIONSHIP

_______________________________________________________________________________________________
ADDRESS

_______________________________________________________________________________________________
PHONE NUMBER EMAIL

_______________________________________________________________________________________________
CHILD’S NAME CLASS / GRADE CHILD’S NAME CLASS / GRADE

_______________________________________________________________________________________________
CHILD’S NAME CLASS / GRADE CHILD’S NAME CLASS / GRADE

The Types of Opportunities I’m Most Interested In Are:

Family Events Fundraisers One-time Projects Going Outs

Library Help Outdoor Projects Teacher Appreciation Classroom Volunteering

Field Trips Paperwork Material Making Grounds Keeping

Do You Have a Unique Talent or Skill that you’d like to share or access to a unique resource that might be a
great fit for the school (like a skilled trade or handyman services: carpenter, plumber, electrician, seamstress,
etc.)?
_______________________________________________________________________________________________

I’d Be Interested In Helping With the following activities and/or committees already scheduled for the
current school year. (Please check all that apply).

Fall Festival A Celebration of Diversity

Kids on Big Rigs STEAM Fair

The Days, Times and Types of Activities Best For Me Are: (Please check all that apply)

The School Day At School Weekday Evenings

After School From Home Weekends

Tax Deductible Donation*        Please indicate Amount Below
* I would like to make a Donation of:   $20 $40 $60 $80 OTHER $________
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HDMS CLASSROOM OBSERVATIONS
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NEVADA DEPARTMENT OF EDUCATION
EDUCATIONAL INVOLVEMENT ACCORD

HIGH DESERT MONTESSORI CHARTER SCHOOL
PARENT
I understand that as my child’s first teacher my participation in my child’s education will help his/her
achievement. Therefore, to the best of my ability, I will continue to be involved in his/her education by:
Reading to my child or encouraging my child to read;
Supporting Montessori education and the mission of High Desert Montessori;
Being responsible for my child’s on-time attendance;
Following the HDMS food policy by providing a healthy lunch or snacks;
Reviewing and checking my child’s homework;
Monitoring the activities of my child, such as the amount of time spent watching television, using a
computer, playing video games, etc.; and
Contributing at least 2 hours of time each school year in the areas such as:
Attending school-related activities;
Attending organized parent meetings, such as PTO, or parent committees;
Attending parent-teacher conference(s);
Volunteering at the school a minimum of 2 hours
Chaperoning school-sponsored activities;
Communicating with my child’s teacher(s) regarding his/her progress, as needed.

STUDENT
I realize that my education is important. Therefore, I agree to carry out the following responsibilities to the
best of my ability by:
Arriving at school each day on time and being prepared;
Showing effort, respect, cooperation, and fairness to all;
Using all school equipment and property appropriately and safely;
Use technology wisely and for school purposes;
Completing and submitting homework in a timely manner; and
Reading each day before or after school.

TEACHER AND SCHOOL STAFF
We understand the importance of providing a supportive, effective learning environment that enables the
children at our school to meet the State’s academic achievement standards through our role as educators
and models. Therefore, staff agrees to carry out the following responsibilities to the best of our ability by:
Ensuring that each student is provided high-quality curriculum and instruction, supervision and positive
interaction;
Maximizing the educational and social experience of each student;
Carrying out the professional responsibility of educators to seek the best interest of each student;
Providing frequent reports to parents on their children's progress, and providing reasonable access of staff
to the parents and legal guardians of students to discuss their concerns.

Student signature_______________________________________ Date_________________
Parent signature________________________________________ Date_________________
Teacher signature_______________________________________ Date_________________
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SCHOOL SAFETY

STUDENT RELEASE GUIDELINES

An important legal change has been implemented by the Department of Education in regards to who can
make contact or pick up children from school which states:
AN EMERGENCY CONTACT MAY NOT INITIATE THE RELEASE OF A STUDENT. AN EMERGENCY
CONTACT MAY NOT INITIATE CONTACT OF ANY KIND WITH A STUDENT.
If the parent wants his/her child released to any person, the parent must let the school know of the matter
in advance. If any person comes to pick up a child, other than the parents, and the parent has not given
prior notice, the child may not be released to the individual unless the parents are contacted and it is
verified that the student may be released to said individual.  We recognize that there are extended families
where many people are involved with raising/transporting the child.  If the parent provides a note stating
that the child may be released to a particular individual on a regular basis, this should be documented in
Infinite Campus and the original note should be filed in the office.  In the event, any person comes to
school, states the parent is unavailable for whatever reason e.g. an accident, and requests the student be
released; contact School Administration, and they will help you find pertinent information regarding the
situation.

Bottom Line:  Parents must know who is attempting contact with their child or attempting to pick up their
child.

At HDMS, we will continue to communicate with the legal parents/guardians in regards to who can have
contact with their children. The overall safety of your child is our top priority. If you have any questions,
please contact the school.

HDMS EMERGENCY PLAN
High Desert Montessori maintains an active Safety Team in which parents are welcome and encouraged to
participate. This team has developed policies and protocols that we will follow in accordance with state and
local safety guidelines.  Here are our specific parameters for response for our sites.

SINGLE POINT ACCESS
Our school has a single point access in which visitors must be buzzed into the building. Doors remain
closed and locked the majority of the school day. No child will be released to a person not on the student
information sheet listed in Infinite Campus without the consent of the primary parent or guardian. In the
event of a custody dispute, HDMS follows the guidelines of court documents provided to the school.

SNOWDAYS & EMERGENCY CLOSURES
Washoe County School District determines when conditions arise that require cancellation of school or a
delayed start to the day. We will follow their lead in all circumstances. This applies to our preschool,
daycare, before and after programs. Please check local television news stations or WCSD website for
current information on school closures or delays.
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PROTOCOLS FOR EMERGENCY RESPONSE
In the case of any emergency the following chain of command shall be initiated:

Principal Calls 911 – WCSD and others as needed. If the Principal is unavailable, the Assistant Principal or a
staff member will call 911.

Any staff person who discovers an emergency situation will first try to reach the above mentioned
personnel. If they are not available, then the staff person is authorized to make the 911 call as he/she deem
appropriate. Calls to Parents will be made at the direction of the Administrative Office as quickly as the
incident allows.

FIRE DRILLS
During minor emergencies, we will follow our standard fire drill response. Teachers and students will
evacuate the building from their outside doors and proceed to the designated area. Teachers will be
assigned the task of bringing class attendance books as they exit the building and conduct an immediate
roll call of their class. Administrative staff will check the hallways and restrooms for children. Fire Drills are
completed on a monthly basis.

EARTHQUAKE
The Orovada building was formerly AT&T’s Long Distance Regional Call Center. They designed this building
to withstand any natural disaster and to remain operational during any emergency. 2590 Orovada Street is
one of the safest places to be in an earthquake in our area. Next time you are here notice the amazing
structural concrete pillars at the six corners of the building. We are prepared to shelter-in-place during a
community-wide disaster for 48 hours!

OUR PLANS:
We will practice earthquake drills regularly in all of the classrooms. Children will be instructed to protect
their necks and heads in a “tuck”. Administration will set up a practice command post, call for an evacuation
of the building, and conduct a roll call.

If anything ever does happen, be prepared to come to the East parking lot gate of the school. We will
reunite children with their parents one at a time for security reasons. It will take time and we will need your
utmost patience. Please allow parents of our very youngest students to move to the head of the line. If you
have multiple children at HDMS, please pick up the younger children first.

SEVERE EPISODES OF EMERGENCY RESPONSE
We will follow High Desert Montessori School’s policies for Emergency Procedures with the following
specialized accommodations.

101 Fantastic Drive: In case of any emergency that prohibits us from remaining in our building or at our
location by order of an EMERGENCY COMMAND POST, all students and staff will calmly proceed to the
area designated by the Incident Commander.

In the event of a major emergency situation where HDMS has been evacuated by order of the Incident
Commander to a different location unknown to us at this time and we cannot be contacted by telephone,
parents can contact the American Red Cross to learn the location of our position. RED CROSS can be
reached at 856-1000.
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PARENT-STUDENT REUNIFICATION PROCESS
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CHILD ABUSE AND NEGLECT
Child care providers including the staff of High Desert Montessori School are one of many groups of
professionals required to report known or reasonable suspicion of abuse and/or neglect of children in their
care.  According to Nevada Revised Statute 432B.220, reports of suspected abuse must be made within 24
hours of becoming aware of such a concern. Note: Child care providers in Washoe County are required to
report a suspicion of abuse and/or neglect within one hour of becoming aware of such a concern.   
Reports can be made to any one of the agencies listed below: 

 Child Protective Services: 1-800-992-5757 
 Police 
 Child Care Licensing* 
 Any other Child Welfare agency

 Failure to Report   
Because child care providers are considered mandated reporters for suspicion of child abuse and neglect,
failure to report could result in a misdemeanor charge. 

 Professional Development and Training 
Every child care provider in Nevada working in a licensed child care setting or school is required to complete
training in the Recognition and Reporting of Child Abuse and Neglect within 90 days of employment. The
High Desert Montessori Staff is trained annually on current regulations.

SAFEVOICE NEVADA
SafeVoice is an anonymous tip report system with live response 24/7/365. Safevoice includes and goes
beyond bullying to create an anonymous way to also report threats of school violence and friends at risk of
suicide, self-harm, drugs and more. http://safevoicenv.org/makeareport/
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STUDENT SUPPORT SERVICES
SPECIAL EDUCATION SERVICES

Determination of Appropriate Placement:
Before enrollment, High Desert Montessori School requests each parent with a student receiving special
education services at another school submit a copy of their most current IEP for review by the child study
team to be sure the school can meet the required needs of each student as per the Federal governing laws
of the IEP. High Desert Montessori School is required to see that every student that is currently on an IEP
and enrolling will be in their least restrictive environment while in the placement of each classroom and
that there will be no harmful effects on any student in the classroom. The Special Education Department
which includes the child study team requests an informal observation and communication with current
classroom teachers as part of this process. FAILURE TO FULLY DISCLOSE THIS INFORMATION PRIOR TO
ENROLLMENT MAY RESULT IN FORFEITURE OF STUDENT ENROLLMENT.

Services
Any HDMS child suspected by staff of having a disability is to be identified and referred for evaluation by
the appropriate Local Education Agency (LEA). This evaluation will be implemented according to State
timelines and guidelines.

Every HDMS enrolled child determined to be eligible for special education services will receive a Free and
Appropriate Education (FAPE) according to Federal and State guidelines.

Parents are an important member of the Child Study Team and will remain involved with all parts of the
eligibility and implementation process. All staff who work directly with the child will also be part of the
team including but not limited to the classroom teacher, special education teacher, speech therapists,
academic interventionists, EL teachers, occupational therapists, school nurse, school counselors and school
administrators as well as any outside agency individuals.

NRS 386.580(4) : If the governing body of HDMS determines that the charter school is unable to provide
an appropriate special education and related services for a particular student due to the severity of the
disability, the governing board may request that the board of trustees of the school district (WCSD) of the
county in which the pupil resides transfer that child to an appropriate school.

Response to Intervention (RTI/MTSS):
Any student at High Desert Montessori who is experiencing difficulty either academically or behaviorally
will be placed in the Response to Intervention (RTI) or Multi- Tiered Systems of Support (MTSS) process.
Teachers will be in communication with parents regarding what additional interventions are needed to
promote student success. Students placed in RTI are progress monitored on a regular basis to see if the
interventions in place are making a positive impact. Students who are not making growth may be referred
for additional testing to determine eligibility for special education services. In addition, the school team
including parents may choose to place a child on a 504 to help with specialized instruction. As always,
parent-school communication is a vital part of any student success- we are partners in this process. Please
contact your child’s teacher if you have any questions regarding special education or 504 services for your
child.
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GIFTED AND TALENTED SERVICES
MISSION STATEMENT

The mission of High Desert Montessori School is to provide our gifted and talented students accelerated
instruction that is commensurate with their exceptional abilities in their classroom. We will provide
unlimited options for gifted and talented students to work together under the guidance of trained teachers
in an atmosphere that is intellectually and academically rigorous, fosters creativity, and provides emotional
support.

HDMS offers accelerated math and reading at the student’s level. Montessori supports the gifts and talents
of the student’s intellect by allowing students to engage in self-directed pursuits.

According to Nevada Administrative Code (NAC 388.435), "a pupil who is gifted and talented must
participate in not less than 150 minutes of differentiated educational activities each week during the school
year." HDMS will assure gifted and talented students participate in accelerated academics at least 150
minutes per week.

HDMS offers an excellent academic program for the Gifted and Talented student. Montessori curriculum
provides a wide variety of activities and instruction to broaden students' interests, teach more complex
skills and offer a stimulating learning environment geared toward higher-level thinking and intellectual
pursuits. Students who score above grade level in Reading or Math are allowed to accelerate according to
their proficiency. The accelerated academic model is highly recommended by the Davidson Institute.
Parents interested in having their child formally tested for Gifted and Talented need to contact their child's
teacher.

DISCIPLINE

HDMS POSITIVE DISCIPLINE PLAN
Montessori is simply defined as ‘preparation for life’ which creates an overriding policy of helping each
student’s independence and personal dignity while respecting the rights of others. In this pursuit, High Desert
Montessori School (HDMS) chooses to utilize a ‘positive behavior support’ approach for all students with or
without disabilities. This requires numerous supports and strategies intended to work together to support any
child who is struggling with challenging behaviors to gain control over their own behavior and choices over
their entire lifespan (Devalt, Krug, Turnbull, & Horner, 1997).

Traditional approaches include perceptions of either good or bad behavior (Thoma, Selby, & Baker, 1999).
Good behavior receives reward and bad behavior receives punishment. However, punishment does not teach
the child appropriate behavior. Nor does it necessarily reduce the child’s need for adult intervention in
controlling their behavior. Therefore, HDMS will employ a person-centered planning method. We will
encourage mediation between people, development of solutions that work for all in the group, and fostering a
sense of community.

HDMS understands that people, including children, have reasons for engaging in challenging behaviors. We
expect that all students behave accordingly from the time they enter the school premises until they leave for
the day, which includes behavior in the before and after school programs. We seek to enhance the dignity
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and competence of all of our students and staff; therefore, we will seek to develop a school-wide behavior
support plan that utilizes the following steps:

1. Community Support
Teachers will create atmospheres of cooperation within their classrooms by providing and reinforcing three
general rules.

● Respect for self: The student is encouraged to respect himself or herself by making choices that honor
his or her life and responsibilities as a student. This includes the completion of his or her scholastic work to the
best of his or her individual abilities; asking for assistance when it is needed; and personal responsibility for his
or her learning process.
● Respect for others: The class shows respect for others by supporting individual differences in learning
styles and levels; returning classroom materials where they belong; working in a manner conducive to learning
for everyone in the class; and not interrupting other students while they are working. Children receive grace
and courtesy lessons regarding common social responsibilities, for example, how to interrupt politely.
● Respect for the environment: Students are asked to show respect for our shared space and resources
by cleaning up after themselves; conserving available natural and manmade resources; and helping to create
an environment of inclusion and respect.

2. Creating a Basis for Inclusion for Everyone
At the beginning of the year, teachers will role-model and role-play social situations that children need help in
knowing how to handle. These lessons are given proactively at a neutral time, preferably before the situation
has occurred. Children are given opportunities to role-play these situations so that there is general
information about appropriate behavior guidelines. Children, for instance, are taught how to decline an
invitation to play with another in a way that is not hurtful to the other. Following is a list of typical “Grace and
Courtesy” lessons.
● How to interrupt politely.
● How to ask someone to work with you on a project.
● How to politely remind a friend to put away his/her work.
● How to move chairs without disturbing others.
● How to enter another classroom without disturbing the class.
● How to tell someone that he/she has hurt your feelings without hurting his/her.
● How to have snacks without disturbing others’ work.

3. Proactive, People-Centered Problem Solving
 Teachers share development of children’s social skills by role modeling collective and person-centered

problem solving. Toward this goal, classes will hold weekly or bi-weekly ‘agenda’ meetings that have the
following format:

 
● Class officers will be elected
● The President will call the meeting to order.
● Minutes of the previous meeting shall be read by the Secretary and amended as needed.
● Compliments: children will be encouraged to complement each other upon specific positive actions

and accomplishments. Ex. I really liked John’s art.
● Announcements: Children will have a time to make announcements about their activities, either

personal or group activities.
● Issues: Topics that are causing people problems or concerns can be brought to the group for a

solution. Issues are defined as topics that affect the whole class and are not meant to embarrass
anyone. Discussion will be encouraged to be productive and toward a solution. Solutions must
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receive a majority of votes in order to be in effect. Issues range from where students line up after
recess to waste of art paper.

● Sharing: Children will be able to show projects, art, pets, or other items to their classmates as a way of
getting to know each other better.

4. Positive Behavior Supports
Teachers and assistants will first try to understand the function and purpose of the underlying causes of
inappropriate behavior. This may be accomplished by documented observation of the child. We will assess
the underlying needs of the student and then teach other means of achieving the same goal, so that the child
acquires the social skills to meet his or her needs appropriately.

Teachers will provide children with opportunities to take proactive measures to repair relationships and the
environment that have resulted from their previous inappropriate choices.
 
 Changes to the classroom environment and accommodations to the student’s needs will be integral parts
of our positive behavior supports.
 
 Choices will be given to the child to empower his/her willingness to comply with the needs of others as
he/she repairs and mends the results of previous inappropriate behavior.

Objectives:
 Enhance the child’s connection to friends and teachers by first viewing the behavior from his or her
perspective.
 Increase the child’s recognition and appreciation by peers in the classroom by assigning specific, positive
roles in the life of the classroom.
 Increase the child's understanding of competent and appropriate behavior.
 Increase the child’s competency for self-control and appropriate choice.
 Allocate resources in a proactive mode rather than a reactive mode.

5. Typical Procedures
Despite the most proactive and positive discipline models, children are still developing and will occasionally
make an error in judgment that requires the attention of the staff. These are treated as opportunities to
discuss with the child the unwanted results of his/her actions and to problem solve with him/her a more
desirable result by a different choice of action.

There is, of course, the child’s need to repair or replace damages to relationships that may have inadvertently
occurred due to inappropriate choices. HDMS will treat this in a positive model rather than a blaming model.
The child will be empowered to right the situation so that he/she will feel better.

The variations of these inappropriate choices are infinite and specific to situations; however, the general rule is
that if the child has offended someone, then an apology is in order. This can be either verbal or written
depending upon the abilities of the child. If something is broken, then the child will attempt to fix it to the
best of his/her ability.  If something is lost or damaged, the child will be expected to replace the item.

Parents are reminded that as part of the mandatory seminar for enrollment in HDMS that ‘natural
consequences’ were discussed. In the seminar, we stress the child’s need to reestablish self-respect by
earning the money for the repair or the replacement. As in all things, the developmental level of the child is
respected and included.  Most consequences at HDMS involve cleaning or repairing the damage.
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This process of repairing and replacing is focused upon creating a positive outcome not a punishment. We
refer to it as ‘putting the world right again so we can get back to regular life’.

There is one inappropriate choice that is very important for the Montessori child to have a specific
consequence. Montessori allows the child freedom in the choice of work and the sequence of activities. This
requires a general understanding that children will work on academic endeavors and projects during the
school day; therefore, we have a rule: If you play during work time, then work during play time. This involves
bringing work to the playground during recess but never requires a delay in lunch for the child.

PROGRESSIVE DISCIPLINE STEPS

If a student engages in a behavior that is unsafe, disrespectful, irresponsible or interferes with a teacher’s right
to teach, or interferes with another student’s right to learn, it will be considered an infraction of school policy
and will therefore result in disciplinary action.

A. INFRACTIONS OF SCHOOL RULES

Minor infractions of the school rules include but are not limited to:
1. Disregard for school rules
2. Play fighting
3. Inappropriate language/gesture
4. Inappropriate lunchtime behavior
5. Not using equipment safely
6. Radio, cell phone, electronic toys
7. Throwing objects
8. Inappropriate dress and appearance
9. Insubordination/disobedience
10. Skateboarding/rollerblading

First Level of Progressive Discipline:
1. The expectation will be retaught by the teacher
2. If the student does not comply with the teacher’s request, then the student will be allowed to

choose one of following three consequences:
3. Miss 15 minutes of recess.
4. Sit in isolation in the classroom until willing to cooperate.
5. Take work to another classroom to complete and to recover calmness.

Second Level of Progressive Discipline:
1. The expectation will be retaught by the teacher or staff member
2. The student will be removed from the classroom until calm enough to reflect, work in a different

classroom or location or return to classroom
3. The student will complete “A Plan for Better Choices” which will be taken home and signed by

parents and returned to school the next day.
4. Parents will be notified
5. The student will repair, replace or remedy the damage done by sincerely apologizing, by asking

forgiveness and by asking how to make it up.

Third Level of Progressive Discipline:
1. School Administration will be involved
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2. The student will be verbally reminded of the rule that he/she has broken.
3. The expectation will be retaught by the teacher or staff member
4. The student will fill out a “Plan For Better Choices”
5. An “Incident Report” will be sent home to the parents.
6. A conference will be held with student, parents, teacher and school administrator
7. Student will be placed in the RTI-Behavior process for monitoring and intervention

PROGRESSIVE DISCIPLINARY LEVELS FOR STUDENT ACTIONS THAT HAVE RESULTED IN
ENDANGERMENT OF SELF OR OTHERS
This section is reserved for serious violations of school, local, state, or federal laws and regulations. As a first
step, High Desert Montessori reserves the right to do whatever is necessary to assure the safety of all
involved. That may include, but is not limited to, calling in local fire and police support or an immediate
suspension of the student. The school will refer all violations of local, state, or federal laws to the proper
authorities at the time of the incident.

Actions that would result in the use of the Serious Progressive Discipline Plan include but are not limited to:
1. Repeated (and documented) instances of inappropriate behavior
2. Assault
3. Battery
4. Bullying
5. Destruction of property
6. Discrimination
7. Disturbance of the peace
8. Profanity/obscene gesture
9. Fighting/mutual combat
10. Harassment
11. Biting
12. Sexually inappropriate behavior
13. Larceny
14. Threats to staff
15. Threats to student
16. Weapon
17. Graffiti
18. Bullying

Fourth Level of Progressive Discipline:
- Parents will be called immediately. A meeting will be set up with the family to discuss the matter

with the school administrator.
- The student will be suspended or placed on in-school suspension for one – five days and not

allowed to return to school until a meeting has taken place. At that meeting, the student, his/her
family, teacher and the school administrator will develop a plan that ensures that the student and
his/her family realize the seriousness of repeat offenses to the quality of the learning environment.

Fifth infraction:
► Parents will be called immediately to pick up their student who will be suspended. Student will not

be allowed to return for three - ten days.
► Parents will need to meet with the school administrator before the student can return to the

classroom environment to assure the school that there will be no further infractions.
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► All of the following consequences must be met before the student may resume regular enrollment
in High Desert Montessori:

1. Student will be put on a probationary enrollment for the remainder of the school year during
which time any further infraction will result in immediate and final expulsion from High Desert.

2. Student must complete all missed assignments while suspended and repair/replace any
damages to relationships or property.

If the family does not participate in meetings and/or student fails to complete the consequences for this
fifth infraction, then the conditions of the sixth level of progressive discipline will be immediately in effect.

Sixth infraction:
► Student will be dismissed from HDMS and required to enroll in his/her neighborhood school or a

private school of his/her choice.
► HDMS will send records and incident reports to the zoned school.
► Parents may appeal decision to the Board of Directors of High Desert Montessori School. Their

decision is final.

High Desert Montessori Charter School follows the following guidelines to determine progressive steps:
► Positive Behavioral Supports Handbook (WCSD)
► Behavior Matrix (WCSD revised 2014)
► NRS 392.4645: Yearly review of the Progressive Discipline Plan
► NRS 392.4655: A student is deemed a habitual disciplinary problem if there is written evidence that

documents that in one school year:
-The student has threatened or extorted, or attempted to threaten or extort, another student or teacher
or other personnel employed by the school or;
-The student has been suspended for initiating at least two fights on school property, at an activity
sponsored by a public school, on a school bus or, if the fight occurs within one hour of the beginning or
end of a school day, on his or her way to or from school; or
-The student has a record of five suspensions from the school for any reason.
The student will be referred to WCSD Student Support Services/ Behavior Programs

BULLYING INFORMATION

BULLYING AND CYBER-BULLYING IS PROHIBITED POLICY
Nothing contained herein shall be construed or interpreted to prohibit or in any way to discourage the
genuine discussion of issues or use  of materials for academic, educational, or instructional purposes.

SAFE AND RESPECTFUL LEARNING ENVIRONMENT
HDMS believes that a working and learning environment that is safe and respectful is essential for all staff
and students to achieve success. Any form of bullying, cyber-bullying, and/or discrimination interferes with
the ability of teachers to teach in the class room and students to learn.

HDMS shall provide an environment in which persons of differing beliefs, characteristics and backgrounds
can realize their full  academic and personal potential.

All administrators, teachers and other staff shall demonstrate appropriate behavior by treating other
persons, including students, with civility and respect and by refusing to tolerate bullying, cyber-bullying
and/or discrimination.
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All persons are entitled to maintain their own beliefs and to respectfully disagree without resorting or being
subjected to bullying,  cyber-bullying and/or discrimination.

By declaring this goal,HDMS is not advocating or requiring the acceptance of differing beliefs in a manner
that would inhibit freedom of expression. HDMS does require that any persons with differing beliefs be
free from bullying, cyber-bullying  and/or discrimination.

Use of the internet and other technology by staff and students shall be in a manner that is ethical, safe and
secure. HDMS ensures the aforementioned by enacting the following:

All administrators, teachers, support personnel, and other staff employed by HDMS shall: Participate in
training regarding the appropriate methods to facilitate positive human relations among students and staff
without the use of bullying, cyber-bullying and/or discrimination. School administrators shall also receive
training in the prevention of violence and suicide associated with bullying, cyber-bullying and/or
discrimination as well as the appropriate methods to respond to such incidents; Employ strategies to
improve the climate of schools and the overall school environment in a manner that will facilitate respectful
positive human relations among students, families and staff; use positive behavioral interventions and
supports to foster and guide student learning of skills to replace bullying, cyber-bullying, and/or
discrimination;

∙ Use positive behavioral interventions and supports to foster and guide student learning of skills to replace
bullying, cyber-bullying, and/or discrimination. We will continue to stress social and emotional learning
through Montessori principles such as peace, joy, love, harmony, compassion and prosperity;

∙ Report allegations of bullying, cyber-bullying, and/or discrimination to administration immediately to
ensure cases are investigated, harmful behavior stopped, incidents are further reported to police, legal,
counseling or community agencies while  interventions are used, and victims are supported.

∙ HDMS will establish a school safety team, which is part of of our schools “Safety Team”, to help to support
and promote safe school environments including investigation of bullying, cyber-bullying, and/or
discrimination in addition to the implementation of crisis management and emergency response duties
and site support.

∙ HDMS prohibits the active or passive support for acts of bullying, cyber-bullying, and/or discrimination.
Both students and staff are expected to support attempts to constructively prevent and/or stop such acts
and, thereby, promote safe schools.

∙ HDMS prohibits the retaliation against any person who reports an act of bullying, cyber-bullying, and/or
discrimination, or against any person who has testified, assisted, or participated in the investigation of a
report. Such retaliation is itself a violation of law and may lead to disciplinary or other appropriate action
against the offender.

This policy applies to bullying, cyber-bullying, and/or discrimination, by any individual on HDMS property,
including a school vehicle, at a school-sponsored event, or while acting on school business. This includes a
member of a club or organization which uses a HDMS facility, regardless of whether the club or
organization has any connection to the school.

COMPLAINT PROCEDURES - BULLYING, HARASSMENT…

Reporting Options
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HDMS has several options for reporting allegations of bullying, harassment sexual harassment,
discrimination, and/or retaliation: Report directly to an administrator, counselor faculty or other HDMS staff
member, to include athletic coach.

Complaint Process: The complainant (“victim”) has a right to: Provide a list of the names of witnesses who
have information about the incident(s); Provide any evidence he/she believes supports the complaint; and
have the opportunity to be interviewed and present his/her issues of complaint. All students are permitted
and encouraged to have a parent/guardian present during any level of the grievance procedure and
investigation.

At no time shall a student’s reluctance to initiate the grievance procedure be used to delay or excuse
HDMS’s responsibility to investigate in a prompt and equitable manner allegations of bullying, harassment
or discrimination and to report allegations which are violent or criminal in nature to law enforcement
officers.

Investigation: The principal or his/her designee shall apply the 3-Point Criterion to make an initial
determination of whether or not bullying, harassment, sexual harassment, and/or discrimination may have
occurred. The 3-Point Criterion is  described as follows:

Criteria One: Did Harm or Threat of Harm Occur and is there an Imbalance of Power; and/or is the Target in
a Protected  Class?

∙ Was there an act that had the effect of causing physical or emotional pain? Did the action exploit an
imbalance in power between the person(s) engaging in the act or conduct and the person(s) who is the
subject of the act or  conduct?

∙ Is the behavior related to a Protected Classes: Race or ancestry; color; national origin or ethnic group
identification; marital status; sex; sexual orientation; gender identity or expression; genetic information;
religion; age; men tal or physical disability; and military or veteran’s status.

Criteria Two: Is the Action Unwelcome?

∙ Was the conduct welcome by the recipient? Consent does not mean that the action is welcome (i.e.
Hazing). Criteria Three: Is the Action Severe, Persistent or Pervasive

∙ Severe behavior can be established with a single action (i.e. Physical Assault, threat of harm). Persistent
behavior occurs repeatedly. If student asks offender to stop but the action continues, it may be persistent.
Pervasive behavior is when the behavior is widespread throughout the school, playground, class, group, etc.

If, upon initial examination of the complaint, the principal or his/her designee determines that bullying,
harassment, sexual harassment, and/or discrimination may have occurred, or there is not adequate
information to make an initial determination, an investigation shall be initiated and the parent/guardian of
the involved student(s) contacted.

Sanctions and Appeal: A substantiated charge against a student shall subject that student to consequences
consistent with the HDMS’s student behavior policy and procedures. Successive violations by a perpetrator
shall lead to progressively more severe discipline in accordance with HDMS’s Policy. If there is a
recommendation for expulsion of a student, the final disposition of the case may be by action of the Board
of Directors. The due process rights of all individuals will be protected.
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In accordance with state law, the parent/guardian of a student involved in a reported bullying violation may
appeal his/her discipline implemented as a result of the violation. Generally, such appeals will be handled
by the Administrator who has supervisory authority  over the school.

Confidentiality: A report of bullying, harassment, discrimination, sexual harassment, and/or retaliation shall
be kept in strictest confidence, where practical, for the protection of all parties involved. HDMS’s obligation
to investigate and take corrective action may supersede an individual’s right of privacy. Pending the
completion of the investigation, the Administrator or a designee may take any action necessary to protect
the alleged victim, consistent with the requirements of applicable regulations and statutes.

Remediation: Victims and witnesses of bullying, harassment, discrimination, sexual harassment, and/or
retaliation will be provided support services to help deal with the effects of bullying, discrimination or
harassment. Available remedial measures may include increased adult supervision of activities in which
incidents have occurred, regular observations of the victim’s and perpetrator’s classes and activities, regular
school counselor contact with the victim, exclusion of the perpetrator from participating in extracurricular
activities, increased parental involvement, and monitoring by school authorities of the victim’s security.
Such remedial measures shall not include changing the victim’s class, or school assignments, or
extracurricular activities, as a means for protection unless specifically requested in  writing by the victim.

DEFINITIONS: Conflict is described as “a struggle for power, property, etc.; a strong disagreement between
people, groups, etc. that results in often angry argument; and a difference that prevents agreement:
disagreement between ideas, feelings, etc.” (Merriam-Webster)

“Bullying” (NRS 388.122) means written, verbal or electronic expressions or physical acts or gestures, or any
combination thereof, that are directed at a person or group of persons, or a single severe and willful act or
expression that is directed at a person or group of persons, and:

Have the effect of: physically harming a person or damaging the property of a person; or placing a person in
reasonable fear of physical harm to the person  or damage to the property of the person; or

Interfere with the rights of a person by: creating an intimidating or hostile educational environment for the
person; or substantially interfering with the academic performance of a student or the ability of the person
to participate in or benefit from services, activities or privileges provided by a school; or

Are acts or conduct described in paragraph (a) or (b) and are based upon the: actual or perceived race, color,
national origin, ancestry, religion, gender iden tity or expression, sexual orientation, physical or mental
disability of a person, sex or any other distinguishing characteristic or background of a person; or
association of a person with another person having one or more of those actual or perceived characteristics.

The term “bullying” includes, without limitation:

Repeated or pervasive taunting, name-calling, belittling, mocking or use of put-downs or demeaning
humor regarding the actual or perceived race, color, national origin, ancestry, religion, gender identity or
expression, sexual orientation, physical or mental disability of a person, sex or any other distinguishing
characteristic or background of a person;

Behavior that is intended to harm another person by damaging or manipulating his or her relationships with
others by conduct that includes, without limitation, spreading  false rumors;

Repeated or pervasive nonverbal threats or intimidation such as the use of aggressive, menacing or
disrespectful gestures;
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Threats of harm to a person, to his or her possessions or to other persons, whether such threats are
transmitted verbally, electronically or in writing; Blackmail, extortion or demands for protection money or
involuntary loans or donations;

Blocking access to any property or facility of a school;

Stalking; and

Physically harmful contact with or injury to another person or his or her property.

Examples of general bullying, harassment, and/or discrimination include but are not limited to behaviors
that ridicule, degrade, or harass a person because of his/her actual or perceived race, color, national origin,
age, sex (including non-conformity to gender stereotypes), sexual orientation, disability, and/or religious
preference such as the following examples:

Unwelcome comments; ethnic, racial, religious or anti-gay slurs and jokes; profanity and threats;

Cartoons, graffiti, posters, visuals, electronic media, etc., with offensive connotations, though nothing in this
procedure shall be interpreted to prohibit use of such materials for genuine academic, educational, or
instructional purposes;

Sabotage, criticism, unreasonable monitoring of a student’s work, etc.; and/or

Hitting or any form of physical violence; intentionally blocking the path of; body, hand or facial gestures or
contact.

Cyber-Bullying is bullying and harassing behavior using electronic media such as e-mail, instant messaging,
social networking sites (such as Facebook, Instagram, and YouTube), chat rooms, pagers, cell phones, or
other forms of information technology to deliberately har ass, threaten, or intimidate someone.

Discrimination is a failure to treat all persons equally where no reasonable distinction can be found
between those favored and those not favored. It is the unfair treatment or denial of normal privileges to
persons on the basis of race, color, national origin or ethnic group identification, marital status, ancestry,
sex, sexual orientation, gender identity or expression, genetic information, religion, age, men tal or physical
disability, military or veteran’s status.

Harassment, under Nevada state law (NRS 200.571), is to knowingly threaten to cause bodily injury in the
future to the person threatened or to any other person, to cause physical damage to the property of
another person, to subject the person threatened or any other person to physical confinement or restraint,
or to do any act which is intended to substantially harm the person threatened or any other person with
respect to his or her physical or mental health or safety; and the person receiving the threat by words or con
ducts is in reasonable fear that the threat will be carried out.

Sexual harassment is generally defined as unwelcome sexual advances, requests for favors and other
verbal, nonverbal or physical con duct of a sexual or gender-directed nature when: Submission is made
either explicitly or implicitly a term or condition of a student’s educational progress; submission to or
rejection of that conduct or communication by an individual is used as a factor in decisions affecting that
student’s education; or that conduct or communication has the purpose or effect of substantially or
unreasonably interfering with a student’s education or of creating an intimidating, hostile or offensive
educational environment.

An “intimidating, hostile or offensive educational environment” means an environment in which: Any
unwelcome behavior with sexual connotations makes a student feel uncomfortable, humiliated, or

88



embarrassed; or any aggressive, harassing behavior in the educational setting directed toward an individual
based on his/her sex and interferes with his/her ability to perform in an educational environment. The
following are some examples of sexual harassment or intimidation:

Sexual advances that are unwanted (this may include situations which began as reciprocal, but later ceased
to be reciprocal); Sexual gestures, verbal abuse, sexually-oriented jokes, innuendos, or obscenities;

Displaying of sexually suggestive objects, pictures, cartoons, or posters;

Sexually suggestive letters, notes, threats, or invitations;

Benefits effected in exchange for sexual favors;

Physical conduct such as assault, attempted rape, impeding or blocking movement, or unwelcome
touching; and Hazing, or daring to engage in unsafe practices, particularly directed toward students in
nontraditional settings.

Hazing (NRS 20.605) is an activity in which a person intentionally or recklessly endangers the physical
health of another person for the purpose of initiation into or affiliation with a student organization,
academic association or athletic team at a high school, college or university in this state. The term includes,
without limitation, any physical brutality or brutal treatment, including, without limitation, whipping,
beating, branding, forced calisthenics, exposure to the elements or forced consumption of food, liquor,
drugs or other substances. In accordance with Nevada State Law, an activity shall be deemed to be “forced”
if initiation into or affiliation with a student organization, academic association or athletic team is directly or
indirectly conditioned upon participation in the activity.

Stalking (NRS 200.575) is to engage in a course of conduct that would cause a reasonable person to feel
terrorized, frightened, intimidated, harassed or fearful for the immediate safety of a family or household
member, and that actually causes the victim to feel terrorized, frightened, intimidated, harassed or fearful
for the immediate safety of a family or household member.

Retaliation is defined as any adverse action taken against a person participating in a protected activity (i.e.
reporting bullying or hostile work environment, participating in an investigation) because of their
participation in that protected activity. Includes retaliation against the complainant by the accused or by
the accused’s friends or others who are sympathetic to the accused. Can include retaliation directed toward
third parties (witness, bystander) because of their participation in a grievance process or for supporting the
complainant.

FREEDOM FROM RETALIATION

No HDMS employee or student shall unlawfully retaliate against an individual for bringing a concern or
complaint. HDMS prohibits retaliation in any form for participation in complaint procedures, including but
not limited to the filing of a complaint or participating as a witness in an investigation. Such participation
shall not in any way affect the status, grades or work assignments of the complainant.
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RESOLVING CONCERNS

PROCESS FOR RESOLVING CONCERNS
(Instructions for Use of the Public Complaint Form)

Because parents, educators, and members of the public share the goal of making school experiences
rewarding for children, it is in the best interests of all parties to resolve school-related concerns as quickly
and effectively as possible. The best solutions are those which involve input from those closest to the
concern -typically, the parent and/or guardian, teacher and/or principal.

With that in mind, the HDMS Administration and Board of Directors have established a process for
resolving concerns which provides opportunities for resolution at several levels:

Level 1 This consists of informal discussion between the person having a concern and personnel at the
school or location of the concern. Most problems are resolved at this level. Individuals with concerns should
bring them to the attention of the employee(s) and/or supervising staff. Timelines for resolution can be
mutually established at that time. It is not necessary to complete this form if the individuals involved are
attempting to resolve, or have resolved, a concern at this level.

Level 2 Concerns must be put in writing on the Public Complaint Form and either mailed or delivered to the
appropriate administrator or Board Member (listed below) who has direct supervision responsibility over the
person who is the subject of the complaint. This administrator or Board member (if the complaint names
the principal) will be responsible for conducting the investigation in a timely manner.

1. School Principal
2. Assistant Principal
3  Board of Directors Chairperson or Designee

The appropriate administrator or Board member will acknowledge the complaint of the concerned party
within (7) school days of receiving this form. After the administrator or Board Member has conducted a
thorough investigation, he/she will send a written report to all parties involved containing a
recommendation for resolving the issue. It may take up to ten (10) school days from the date the form was
received in the school office until a resolution is proposed.

If these measures do not produce mutually satisfying results, you may formally submit your complaint to
the HDMS Board of Directors for their review and/or submit your complaint to the WCSD Charter School
Administrator.

If you have any questions regarding this process, please contact the HDMS Principal at 624-2800.
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HIGH DESERT MONTESSORI SCHOOL PUBLIC COMPLAINT FORM
(Adopted by the High Desert Board of Directors, March 2014)

This form is to be used as a tool to resolve complaints by parents regarding staff actions. This policy is not
intended to pre-empt the right of parents to file complaints with Federal, State and Washoe County
School District officials.

CONFIDENTIALITY SHALL BE MAINTAINED TO THE FULLEST EXTENT ALLOWED BY LAW.

_______________________________________________________________________________________________
Name of Parent/Guardian/Member of Student          Home Phone           Work Phone

_______________________________________________________________________________________________
Name Of Your Child/Student (If Applicable)                                        Date

_______________________________________________________________________________________________
Address City Zip

Please list / indicate what steps you have already taken to resolve this concern. If you have not attempted
to resolve this issue at Level 1, please do so before using this form.

I talked with the teacher / employee    Yes ❒    No ❒ N/A ❒ Date _________
I talked / met with the principal / supervisor    Yes ❒    No ❒    N/A ❒ Date _________

Comments:

Statement of Concern: (Please attach additional information as necessary).

Desired Resolution:

Signature of parent / guardian / member of public ___________________________________

Note to Individual Filing Concern: Keep a copy for your reference. Mail or deliver a copy to the HDMS
Principal at 2590 Orovada Street, Reno, NV 89512

DO NOT WRITE BELOW THIS LINE – SCHOOL USE ONLY
Resolution (Please attach additional information if necessary.)

__________________       ______
Signature of Administrator       Date

Copy - HDMS Principal DATE RECEIVED IN SCHOOL OFFICE: ________
Copy –HDMS Board of Directors President
Copy - Retained By Person Filing Concern
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ACADEMIC STANDARDS
READ BY 3 ACT INFORMATION

August 2016

Dear Parent/Legal Guardian:

This letter is provided to help explain a new law titled Nevada’s Read by Grade Three Act (Senate Bill 391 - SB
391). Nevada’s Read by Grade Three Act aims to improve the literacy skills of all kindergarten through third
grade students enrolled in Nevada’s public schools. The goal of this law is to help our youngest learners with
the foundational reading skills vital for school success. The Read by Grade Three Act also requires that extra
services be provided for those students identified as struggling readers.

It is important for you to stay updated and informed about your child’s progress in reading as he or she
moves along the educational pathway. Below you will find information that provides you with reading
targets of where each child should be in grades kindergarten through third grade. Please take a moment to
review, and then compare with your child’s scores by using the Parent Portal in Infinite Campus at
www.washoeschools.net (https://campus.washoeschools.net/campus/portal/washoe.jsp). If you do not have
access or cannot remember your password, please contact your school.

Reading Targets:
Grade Fall (by 9/7/16) Winter Spring

K Baseline DRA less than 2 DRA less than 4

1 DRA less than 4 DRA less than 10 DRA less than 16

2 DRA less than 16 DRA less than 20 DRA less than 28

3 MAP less than 189 (less
than 60th percentile)

MAP less than 196 (less
than 60th percentile)

MAP less than 199 (less than 60th

percentile); SBAC less than 2432
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In addition to looking at two or more target scores (example, Fall and Winter), your child’s reading
proficiency will be determined by teacher observations and other factors, such as classroom performance.

If your child is in need of additional reading support, his or her teacher will work with you and a school team
to design an individualized reading plan through Multi-Tiered System of Supports (MTSS). Along with your
input, this team and/or your child’s teacher will provide scientific, research-based interventions to assist
with core classroom instruction in the area of reading and keep you informed of your child’s progress.

In order to support your child’s reading development, we want to encourage you to access the resources
and strategies available on various web sites including:
http://www.washoeschools.net/page/4292, https://washoestrivingreaders.com/family-literacy-videos,
https://washoestrivingreaders.com/family-literacy-videos-spanish, http://www.parenttoolkit.com
You may also consider taking a free Parent University course (www.wcsdparentu.org).

Thank you for being a partner in your child’s education. Our entire staff is excited to work with you to ensure
your child receives the appropriate literacy instruction and becomes a strong reader. As always, feel free to
contact either me or your child’s classroom teacher should you need any additional guidance.

LOWER ELEMENTARY EXIT STANDARDS FOR READING
Foundational Skills
Phonics & Word Recognition:    
know meanings of most prefixes, suffixes, multisyllable words,    
grade-appropriate irregularly spelled words.
Fluency
read on-level text with purpose, understanding, expression, and appropriate rate.
Use context to confirm or self-correct, rereading as necessary.

Skills for Reading Literature
Key ideas of the story
Ask and questions about the text, pulling info from the reading.
Recount stories from different cultures. Determine the central message or lesson.
Describe characters and how their actions contribute to events in the story.
Story craft
Determine meanings of words and phrases from context. Distinguish literal from nonliteral language.
Use correct terminology to refer to parts of literature (chapter, scene, stanza). Describe how each part
builds on previous parts.
Distinguish the reader's (self) point of view from the narrator or characters' points of view.
Integration of Knowledge and Ideas
Explain how illustrations contribute to the meaning of the words.
Compare/Contrast similar stories by one author. (themes, settings, plots)

Skills for Reading Informational Text
Key Ideas and Details
Ask and questions about the text, pulling info from the reading.
Determine the main idea, recount the key details, and explain how they support the main idea.
Describe the relationship between events, ideas or concepts, using language that pertains to time,
sequence and cause/effect.
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Writing Structure of Informational Text
Determine the meaning of general and specific terminology in grade-appropriate text.
Use text features (data boxes, bold print, italics, headings) and search tools (key words, sidebars, hyperlinks)
to locate relevant information efficiently.
Distinguish the reader's (self) point of view from the author's point of view.

Integration of Knowledge and Ideas
Use information from illustrations and words to demonstrate understanding of the text.
Describe logical connections(cause/effect, first/second) between parts of text.
Compare/contrast the most important parts from two texts on the same topic.

LOWER ELEMENTARY EXIT STANDARDS FOR MATHEMATICS

Operations and Algebraic Thinking
Understand properties of addition and the relationship between addition and subtraction (fact families and
solving for unknown parts of equations).
Understand properties of multiplication and the relationship between multiplication and division (fact
families and solving for unknown parts of equations).
Multiplication and division facts within 100.
Represent and solve problems involving the four operations, and identify and explain patterns in arithmetic.

Number and Operations in Base Ten
Use place value understanding and properties of operations to perform multi-digit arithmetic (aligning
categories and exchanging).

Number and Operations - Fractions
Develop understanding of fractions as numbers.

Measurement and Data
Solve problems involving measurement and estimation of intervals of time, liquid volumes, and masses of
objects.
Solve problems involving time and money.
Represent and interpret data.
Recognize perimeter as a measurement of plane figures and distinguish between linear (cm, inches, feet,
miles, and other units of length.) and area measures (square cm, square inches, square feet, other square
units).
Understand concepts of area and relate area to multiplication and to addition.

Geometry
Reason with shapes and their defining characteristics.
curves and straight edges
number of sides
number of angles
relationships between adjacent and opposite sides and angles
classification of angles and polygons
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UPPER ELEMENTARY EXIT STANDARDS FOR LANGUAGE AND
VOCABULARY

Conventions of Standard English
Demonstrate command of the conventions of standard English grammar and usage when writing or
speaking

pronouns in proper case
recognize and correct inappropriate shifts in pronoun number and person.
Recognize and correct vague pronouns and/or antecedents
Recognize variations from standard English in their own and others’ writing and speaking. Identify and
use strategies to improve expression.

Demonstrate command of the conventions of standard English capitalization, punctuation, and spelling
when writing.

Use commas, parentheses, and dashes appropriately to set off parenthetical elements.
Use underlining, quotation marks, or italics to indicate titles of works.
Spell correctly.

Use knowledge of language and its conventions when writing, speaking, reading, or listening.
Vary sentence patterns for meaning, audience interest, and style.
Expand, combine, and reduce sentences for meaning, and reader/listener interest.
Maintain consistency in style and tone.
Compare and contrast the varieties of English used in stories, dramas, or poems.

Vocabulary Acquisition and Use
Use a range of strategies to determine the meaning of unknown and multiple-meaning words and phrases.

Context
Common Greek or Latin affixes and roots

UPPER ELEMENTARY EXIT STANDARDS FOR MATHEMATICS
The Number System
Solve multi-step word problems. Assess the reasonableness of answers using mental math and estimation
strategies, including rounding.
Add, subtract, multiply, and divide fractions.
Compute fluently with multi-digit numbers and find common factors and multiples. Identify prime and
composite numbers.
Apply and extend previous understandings of rational numbers to express all answers in lowest terms.
Express rational values as fractions, decimals and percents.
Compare rational values as fractions or decimals.

Ratios and Proportional Relationships
Understand ratio concepts and use ratio reasoning to solve problems.

Expressions and Equations
Apply and extend previous understandings of arithmetic to algebraic expressions.
Solve one-variable equations and inequalities.
Represent and analyze quantitative relationships between dependent and independent variables. Graph
relations.
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Geometry
Solve real-world and mathematical problems involving area, surface area, and volume.
Analyze and classify geometric plane figures and solids.
Recognize lines of symmetry for 2-dimensional figures.

Measurement
Use four operations to solve word problems involving distances, intervals of time, liquid volumes, masses of
objects, and money, including problems involving simple fractions or decimals, and problems that require
conversion of units.
Understand the concepts related to angles and measure angles.
Represent measurement quantities using diagrams such as number line diagrams that feature a
measurement scale.
   
Statistics and Probability
Represent and interpret data
Develop understanding of statistical variability.
Summarize and describe distributions.
Consult reference materials, both print and digital for pronunciation, meaning, or part of speech.
Verify the preliminary determination of meaning by using a second strategy.
Demonstrate understanding of figurative language, word relationships, and nuances in word meanings.
Interpret figures of speech in context.
Interpret figurative language, including similes and metaphors, in context.
Use the relationship between words to better understand each of the words(cause/effect, part/whole,
item/category)

Distinguish among the connotations of words with similar definitions.
Acquire and use academic and domain-specific words and phrases, appropriate to grade level.   

Reading Literature
Key Ideas and Details
Cite explicit and inferred evidence drawn from text to support analysis of literature.
Determine a theme of text.
Provide a summary distinct from personal opinions.
Describe how a plot unfolds and how characters respond as plot moves toward a resolution.
Craft and Structure
Determine the meaning of words and phrases, including figurative and connotative meanings.
Analyze the impact of a specific word choice on meaning and tone.
Analyze how a particular sentence, chapter, scene, or stanza fits into the overall structure and contributes to
the development of theme, setting, or plot.

Explain how an author develops the point of view of the narrator or speaker in a text.
Integration of Knowledge and Ideas
Compare/Contrast the experience of reading, listening to, or viewing different versions of a text.
Compare/contrast texts in different genres that express the same subject or theme.

Reading Informational Text
Key Ideas and Details
Cite explicit and inferred evidence drawn from text to support analysis of what the text says.
Determine a central idea of a text and provide specific details to support that.
Provide a summary distinct from personal opinions.
Analyze in detail how a key individual, event, or idea is presented in a text.
Craft and Structure
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Determine the meaning of words and phrases, including figurative and connotative meanings.
Analyze how a particular sentence, chapter, scene, or stanza fits into the overall structure and contributes to
the development of theme, setting, or plot.

Determine an author’s point of view or purpose in a text and explain how it is conveyed.
Integration of Knowledge and Ideas
Integrate information presented in different media or formats to understand a topic or issue.
Trace and evaluate the argument and specific claims in a text, distinguishing claims that are supported by
reasons and those that are not.

Compare/Contrast one author’s presentation of events with another.

Writing
Text Types and Purposes
Write arguments to support claims with clear reasons and relevant evidence.
Write informative/explanatory texts to examine a topic and convey ideas, concepts, and information
through the selection, organization, and analysis of relevant content.

Include an introduction, details/reasons, relationships between details/reasons, and a conclusion,
maintaining a consistent and formal style.

Write narratives to develop real or imagined experiences, using effective technique, relevant descriptive
details, and well-structured event sequences.

Write routinely over extended time frames and shorter time frames for a range of discipline-specific tasks,
purposes, and audiences.

Production and Distribution of Writing
Produce clear and coherent writing in which the development, organization, and style are appropriate to
task, purpose, and audience.

With some guidance and support from peers and adults, develop and strengthen writing as needed by
planning, revising, editing, rewriting, or trying a new approach.

Use technology, including the Internet, to produce and publish writing as well as to interact and collaborate
with others.

Demonstrate sufficient command of keyboarding skills to type a minimum of three pages in a single sitting.

Research to Build and Present Knowledge
Conduct short research projects to answer questions, drawing on several sources and refocusing the inquiry
when appropriate.

Gather relevant information from multiple print and digital sources. Assess the credibility of each source,
and quote or paraphrase the data of others while avoiding plagiarism and citing sources.

Draw evidence from literary or informational texts to support analysis, reflection, and research.

Speaking and Listening
Comprehension and Collaboration
Engage effectively in a range of collaborative discussions, building on each others’ ideas and expressing
their own clearly.

Interpret information presented in a variety of media and formats and explain how it contributes to a topic,
text
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